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The application narrative consists of the abstract, needs statement, 
program design, evaluation plan, personnel information, budget, program timeline and assurances.  

Comprehensive Family Literacy 

Plan and Update Application 

2011-2012
for
Name of College / CBO

DATED MATERIAL – OPEN IMMEDIATELY

CLOSING DATE:  5:00 p.m. Tuesday, March 1, 2011
Dr. Randy L. Whitfield

Associate Vice President of College and Career Readiness
North Carolina Community College System

Section I:  DEFINITION AND PURPOSE OF COMPREHESIVE FAMILY LITERACY 
Since 1998, a consistent definition for these comprehensive family literacy services has been included in federal legislation. The federal definition defines family literacy services as:

"...services that are of sufficient intensity in terms of hours, and of sufficient duration, to make sustainable changes in a family and that integrate all of the following activities:

· Interactive literacy activities between parents and their children. 

· Training for parents regarding how to be the primary teacher for their children and full partners in the education of their children. 

· Parent literacy training that leads to economic self-sufficiency. 

· An age-appropriate education to prepare children for success in school and life experiences." 
The funding source for the adult education and the parenting components of the comprehensive family literacy program is Title II of the Workforce Investment Act.  Early Childhood support may include, but is not limited to:  Even Start, public schools, Smart Start, Head Start, Department of Health and Human Services, family resource centers, and Communities in Schools.
Eligible Applicants  
Current 2010-2011 community colleges and community-based organizations receiving family literacy grants are eligible to apply. This is a grant update application.
Project Period

July 1, 2011 – June 30, 2012
The following is a brief description of each required component for this update application:

Application Update Page 

Complete and update the application page with any new changes.  New/Additional grant coordinators/grantees must comply with the major assurances of the prior project proposal.  Changes from the prior proposal must be described in the update plan so that it can be re-evaluated.  Include a list of the adult education and parenting personnel who are the key contacts for your Comprehensive Family Literacy grant.  Complete the Summary Review form with the sites, contact hours, and the number of students served and submit with your application package.
Budget

An updated budget sheet is required.  Please include in the “Staff Travel” section two required TBA meetings.  If additional funds are requested, a detailed justification for the funding is required.  As before, all state and federal budgetary guidelines must be followed.  

General Application Directions
· Applications must be typed and the applicant must use the application template provided.

· The original application plus four (4) additional copies must be submitted.

· Staple the application in the top left-hand corner; do not bind the grant application.

Online access:

http://www.nccommunitycolleges.edu/Basic_Skills/basicSkillsPlansAndApplications.htm 
	North Carolina Community College System

College and Career Readiness

COMPREHENSIVE FAMILY LITERACY
2011 – 2012 PROGRAM PLAN UPDATE



College/Agency/Organization                                                     Date

Person(s) completing this application                                         Telephone Number

Mailing Address

Email Address

Applications must be received at the North Carolina Community College System, College and Career Readiness Office, no later than 5:00 P.M., Tuesday, March 1, 2011.  If you have any questions concerning the Comprehensive Family Literacy Update application, please call Karen Brown at (919) 807-7140 or email at kbrown@nccommunitycolleges.edu

Mail to:           Judy Howell



Grants Coordination Technician



North Carolina Community College System 

Regular or Courier Mail:


Overnight (Fed Ex, Priority, etc.)

            5016 Mail Service Center


200 West Jones Street

            Raleigh, NC  27699-5016


Raleigh, NC  27603

COMPREHENSIVE FAMILY LITERACY
2011 – 2012 PROGRAM PLAN UPDATE
1.   Describe any changes from last year’s family literacy program plan that you are planning on 

      implementing in the new program year. 
2.  Describe the effectiveness of your 2010-2011 program (estimate) by answering the following 

     questions:

A. How many individuals (unduplicated head count) did you serve in the Comprehensive Family Literacy activities?  

                                                           _________________________








  2009 - 2010

B.  What tools and procedures did you use to measure the effectiveness of your family  

             literacy activities?


C.   What were the results of those activities?

3.  Sites and Contact List :  Provide a list of key adult education and parenting 
     contacts/coordinators on the attached form.

4.  Summary Data Review:  Complete the chart with the total number of CFL sites and students, 
     and the hours of instruction for each of the classes listed.
5.  Budget and Cost Effectiveness:  Please submit the attached budget sheet calculating the two 
     required meetings. These budget adjustments may require you to request a different amount 
     of funding for 2011-2012.  For any other request for additional funding, please write a 
     detailed justification for the additional amount.
2011 – 2012 COMPREHENSIVE FAMILY LITERACY

SITES AND COORDINATOR / CONTACT

(please add additional programs as needed)

Program 1:  
Name of site:  __________________________________________________



Coordinator:   __________________________________________________



Address:
__________________________________________________





__________________________________________________



Email address:    ________________________________________________



Phone number:    ________________________________________________

Program 2:  
Name of site:  __________________________________________________



Coordinator:   __________________________________________________



Address:
__________________________________________________





__________________________________________________



Email address:    ________________________________________________



Phone number:    ________________________________________________

Program 3:  
Name of site:  __________________________________________________



Coordinator:   __________________________________________________



Address:
__________________________________________________





__________________________________________________



Email address:    ________________________________________________



Phone number:    ________________________________________________

BUDGET AND COST EFFECTIVENESS
	      Budget Category
	Federal Funds Requested

	      Salaries, Instructional

· Full-time  (Describe positions.)

· Part-time  (Describe positions.)

· Brief description of instructional positions:


	$

$
	Total:     $

	      Educational Materials and Supplies

· Description:


	$

	      Equipment

· May not purchase equipment unless it is an integral part of the grant and is pre-approved by the grantor.
· Description:


	$

	      Contractual Services

· Description:


	$

	      Staff Travel

· Description:


	$

	      Staff Training

     (Please include two required state-wide professional   

     development trainings for family literacy personnel.  
· Description:


	$

	
	

	      Other Cost

Note:  Administrative Costs listed below cannot exceed more than 5% of total grant.

      Administrative Costs, Salaries 
      Supportive 

· Salaries, Supportive, Full-time 

· Salaries, Supportive, Part-time 

· Description of administrative positions:

      Administrative Costs, Other Expenses 

· Other Expenses (office supplies, postage, etc.)

· Description

	$

$

$
	Total:  $

	Note:  

· How much funding do you expect to receive from other sources during the 2011-2012 program year?

· What was your total budget last year?  Include state, federal and funds from other sources.

	$

$



	      Total Federal Funds Requested:


	$




1

