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NORTH CAROLINA COMMUNITY COLLEGE SYSTEM

Dr. R. Scott Ralls, President


Response Deadline: 

May 30, 2011
Memorandum

TO:

Basic Skills Directors
Even Start Family Literacy Directors

Community-Based Organization Directors

FROM:
Jannai Johnson, Best Practices and Dissemination Analyst 
SUBJECT:
Angela Moore Trogdon Awards
DATE:

April 27, 2011
The Angela Moore Trogdon Award nomination deadline for the respective Angela Moore Trogdon Awards is May 30, 2011.  These very special awards honor deserving: Students - Community College (CC)/Family Literacy or Community Based Organization (CBO), Instructors - CC/Family Literacy, Volunteer/Tutors - CC/Family Literacy or CBO, and Staff - CC/Family Literacy or CBO, for outstanding accomplishments in programs across North Carolina.  
Attached are the cover forms and information about these awards honoring the memory of Angela Moore Trogdon, former Basic Skills Director. 
Please complete the appropriate nomination form(s) and send by e-mail attachment to: Jannai Johnson, Best Practices and Dissemination Analyst, johnsonj@nccommunitycolleges.edu. Receiving nominations by e-mail attachment will make it easier to share the nominee information with readers and interviewers.  Only the respective Approval Form with signatures must be mailed or faxed to: North Carolina Community College System Office, 5016 Mail Service Center, Raleigh, NC 27699-5016,  FAX: (919) 807-7164. 

Thank you for helping us honor these deserving people. If you have any questions, please contact me at: 919-807-7185, or by e-mail.                     
Attachments: 11
c: 
Presidents

Senior Continuing Education Administrators
Angela Moore Trogdon Awards

Nomination Procedures
Do you have instructors/tutors or staff members who give your program and your students exceptional service and dedication?
Are there students in your program who deserve statewide recognition for their exceptional accomplishments in improvement of Basic Skills/literacy or leadership skills within literacy?

Nominate them for one of the statewide Angela Moore Trogdon Awards.  Give them the opportunity to receive $100 in cash, statewide publicity, and a beautiful plaque. Selected winners will be recognized at the next Basic Skills and Family Literacy Conference.

The awards are in the following five (5) categories:

· Student of the Year - Community College/Family Literacy
· Student of the Year - Community Based Organization

· Instructor of the Year - Community College/Family Literacy
· Volunteer/Tutor of the Year - Community College/Family Literacy or Community Based Organization
· Staff of the Year  - Community College/Family Literacy or 

  Community Based Organization
These awards were established in memory of Angela Moore Trogdon, former Basic Skills/HRD Director at Randolph Community College and Guilford Technical Community College who died of breast cancer. Ms. Moore Trogdon was a member of a community college Basic Skills staff for years and a vocal advocate and trainer for Basic Skills across the state. The awards are now made possible through donations to the North Carolina Literacy Association in her name.

The judging panel will conduct a conference call interview with the five (5) finalists in each category, during the last week in April or first week in May as can be arranged. The winner(s) will be announced in May and invited to attend the awards banquet at the Basic Skills Conference, August 3-5, 2011. 
Send your completed nomination forms to: Jannai Johnson, Best Practices and Dissemination Analyst, johnsonj@nccommunitycolleges.edu.   Only the Approval Form with signatures must be mailed or faxed to: North Carolina Community College System Office, 5016 Mail Service Center, Raleigh, NC 27699-5016,  FAX: (919) 807-7164. 

Deadline is May 30, 2011.
2011 Angela Moore Trogdon Awards
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	Nominee Information

Person Nominated:  ___________________________________________________________________

Community College Name:  ________________________________________________

Program Name (ABE, ESL, GED, CED, AHS)  ____________________________________________

Length of Enrollment (Beginning date and ending date, if applicable):  ________________________

* Students may be active students or students who were enrolled during the 2009-2010 or 

      2010-2011 program year.




	Nominator’s Information
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Name:





              Phone Number:



Please, use the Application Checklist below to ensure that your application is complete.  Incomplete applications will be disqualified
	Application Checklist

	Application Section
	Description
	Check if Included

	Nomination Cover Form
	Cover form for Student of the Year  (this page)
	

	Student Biography
	Biography including information about student, obstacles the student has overcome, examples of dedication/commitment, contributions to local program or community, and description of why this student is unique and deserves to win this award.  (Limit:  2 pages, double-spaced, 12 point Times Roman font)
	

	Student Testimony
	Statement of the nominee about how they have benefitted from the program.   (Limit:  1 page, double-spaced, 12 point Times Roman font)
	

	Approval Form
	Signed statement of approval of program director, nominator, and nominee
	


Mail in this form – do not send by email.
Angela Moore Trogdon Awards
Student of the Year
Community College/Family Literacy
Approval Form

______________________________________________________________________________
Signature of Community College Basic Skills/Literacy Director and Date



____________________________________________________________________________
Signature of Nominator and Date

____________________________________________________________________________
Signature of Nominee and Date

Mail to:

Jannai Johnson
5016 Mail Service Center

Raleigh, NC  27699-5016

2011 Angela Moore Trogdon Awards

Nomination Cover Form
For 
Student of the Year
Community Based Organization
In Memory of Angela Moore Trogdon


	Nominee Information

Person Nominated:  ___________________________________________________________________

Community College/Organization Name:  ________________________________________________

Program Name (ABE, ESL, GED, CED, AHS)  ____________________________________________

Length of Enrollment (Beginning date and ending date, if applicable):  ________________________

* Students may be active students or students who were enrolled during the 2009-2010 or 

      2010-2011 program year.




	Nominator’s Information

Name:





              Phone Number:



Please, use the Application Checklist below to ensure that your application is complete.  Incomplete applications will be disqualified.

	Application Checklist

	Application Section
	Description
	Check if Included

	Nomination Cover Form
	Cover form for Student of the Year  (this page)
	

	Student Biography
	Biography including information about student, obstacles the student has overcome, examples of dedication/commitment, contributions to local program or community, and description of why this student is unique and deserves to win this award.  (Limit:  2 pages, double-spaced, 12 point Times Roman font)
	

	Student Testimony
	Statement of the nominee about how they have benefitted from the program.   (Limit:  1 page, double-spaced, 12 point Times Roman font)
	

	Approval Form
	Signed statement of approval of program director, nominator, and nominee
	


Mail in this form – do not send by email.
Angela Moore Trogdon Awards
Student of the Year
Community Based Organization
Approval Form

______________________________________________________________________________
Signature of Community Based Organization Director and Date




____________________________________________________________________________
Signature of Nominator and Date

____________________________________________________________________________
Signature of Nominee and Date

Mail to:

Jannai Johnson
5016 Mail Service Center

Raleigh, NC  27699-5016
2011 Angela Moore Trogdon Awards

Nomination Cover Form
For 
Instructor of the Year
Community College/Family Literacy 
In Memory of Angela Moore Trogdon


	Nominee Information

Person Nominated:  ___________________________________________________________________

(Teaching duties must equal more than 50% of all duties of nominee.)
Community College/Organization Name:  ________________________________________________

Name of Program(s) taught by nominee (ABE, ESL, GED, CED, AHS)  _______________________

Average Number of Hours Taught Per Week  ________________________

(Instructor must teach a minimum of four hours per week to be nominated.)
Number of Years of Teaching in Basic Skills/Literacy Programs:  _________________




	Nominator’s Information

Name:





              Phone Number:



Please, use the Application Checklist below to ensure that your application is complete.  Incomplete applications will be disqualified.

	Application Checklist

	Application Section
	Description
	Check if Included

	Nomination Cover Form
	Cover form for Instructor of the Year (this page)
	

	Instructor Biography
	Biography including information about instructor; examples of creativity and innovation of instructor; examples of contributions made to the local, regional, or state levels; and description of why this instructor is unique and deserves to win this award.  (Limit:  2 pages, double-spaced, 12 point Times Roman font)
	

	Description by Instructor on Teaching Methods/Materials
	Description of the nominee about specific methods and materials of instruction used in classroom.   (Limit: 2 pages, double-spaced, 12 point Times Roman font)
	

	Approval Form
	Signed statement of approval of program director, nominator, and nominee
	


Mail in this form – do not send by email.
Angela Moore Trogdon Awards
Instructor of the Year
Community College/Family Literacy
Approval Form

______________________________________________________________________________
Signature of Basic Skills Director and Date




____________________________________________________________________________
Signature of Nominator and Date

____________________________________________________________________________
Signature of Nominee and Date

Mail to:

Jannai Johnson
5016 Mail Service Center

Raleigh, NC  27699-5016

2011 Angela Moore Trogdon Awards

Nomination Cover Form
For 

Volunteer/Tutor of the Year

     In Memory of Angela Moore Trogdon


	Nominee Information

Person Nominated:  ___________________________________________________________________

(Teaching duties must equal more than 50% of all duties of nominee.)

Community College/Organization Name:  ________________________________________________

Name of Program(s) taught by nominee (ABE, ESL, GED, CED, AHS)  _______________________

Average Number of Hours Taught Per Week  ________________________

(Volunteer/Tutor must teach a minimum of four hours per week to be nominated.)

Number of Years of Teaching in Basic Skills/Literacy Programs:  _________________




	Nominator’s Information

Name:





              Phone Number:



Please, use the Application Checklist below to ensure that your application is complete.  Incomplete applications will be disqualified.
	Application Checklist

	Application Section
	Description
	Check if Included

	Nomination Cover Form
	Cover form for Volunteer/Tutor of the Year (this page)
	

	Volunteer/Tutor Biography
	Biography including information about Volunteer/Tutor; examples of creativity and innovation of volunteer/Tutor; examples of contributions made to the local, regional, or state levels; and description of why this Volunteer/Tutor is unique and deserves to win this award.  (Limit:  2 pages, double-spaced, 12 point Times Roman font)
	

	Description by Volunteer/Tutor on Teaching Methods/Materials
	Description of the nominee about specific methods and materials of instruction used in classroom.   (Limit: 2 pages, double-spaced, 12 point Times Roman font)
	

	Approval Form
	Signed statement of approval of program director, nominator, and nominee
	


Mail in this form – do not send by email.
Angela Moore Trogdon Awards
Volunteer/Tutor of the Year

Approval Form

______________________________________________________________________________
Signature of Community Based Organization Director and Date




____________________________________________________________________________
Signature of Nominator and Date

____________________________________________________________________________
Signature of Nominee and Date

Mail to:

Jannai Johnson
5016 Mail Service Center

Raleigh, NC  27699-5016
2011 Angela Moore Trogdon Awards

Nomination Cover Form
For 
Staff of the Year
Community College/Family Literacy or 
Community Based Organization
In Memory of Angela Moore Trogdon


	Nominee Information

Person Nominated:  ___________________________________________________________________

(Staff duties must equal more than 50% of all duties of nominee.)

Community College/Organization Name:  ________________________________________________

Duties of nominee -- coordinator, assessment/retention specialist, director, etc. & specific program(s) such as ABE, ESL, GED, AHS, CED:    ________________________________________

Full-Time/Part Time (If part-time, how many hours does this person work per week?)  ____________________________________________________________________________________
Number of Years in Basic Skills/Literacy or Community Based Organization Programs:  ________




	Nominator’s Information

Name:





              Phone Number:



Please, use the Application Checklist below to ensure that your application is complete.  Incomplete applications will be disqualified.

	Application Checklist

	Application Section
	Description
	Check if Included

	Nomination Cover Form
	Cover form for Staff of the Year (this page)
	

	Staff Biography
	Biography including information about staff; examples of creativity and innovation; examples of contributions made to the local, regional, or state levels; and description of why this staff member is unique and deserves to win this award.  (Limit:  2 pages, double-spaced, 12 point Times Roman font)
	

	Description by Staff on Contribution to Basic Skills/Literacy or Community Based Organization
	Description of the nominee about specific contributions they have made to the Basic Skills /Literacy or Community Based Organization.   (Limit: 2 pages, double-spaced, 12 point Times Roman font)
	

	Approval Form
	Signed statement of approval of program director, nominator, and nominee
	


Mail in this form only – do not send by email.

Angela Moore Trogdon Awards
Staff of the Year
Community College/Family Literacy or 

Community Based Organization
Approval Form

______________________________________________________________________________
Signature of Basic Skills or Community Based Organization Director and Date




____________________________________________________________________________
Signature of Nominator and Date

____________________________________________________________________________
Signature of Nominee and Date

Mail to:

Jannai Johnson
5016 Mail Service Center

Raleigh, NC  27699-5016







MAILING ADDRESS: 5016 MAIL SERVICE CENTER ~ RALEIGH, NC 27699-5016


Street Address: 200 West Jones ~ Raleigh, NC 27603 ~ 919-807-7100 ~ Fax 919-807-7164


AN EQUAL OPPORTUNITY EMPLOYER


