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NORTH CAROLINA COMMUNITY COLLEGE SYSTEM

Dr. R. Scott Ralls, President


November 3, 2011

M E M O R A N D U M

To:

Basic Skills Directors


Community Based Organization Directors

From:

Randy L. Whitfield, Associate Vice President



College and Career Readiness

Subject:
New Directors’/Coordinators’ Orientation




We are pleased to extend an invitation to the “New Directors'/Coordinators' Orientation” especially designed for new or recently appointed directors and coordinators.  This session will:

· Provide further knowledge and understanding of College and Career Readiness programs, policies, procedures, funding, etc.

· Clarify expectations and obligations between state and local levels regarding requirements and services provided.

· Facilitate future communication with the System Office.
We will conduct the orientation session in the Conference Room 467 of the System Office on Friday, December 9, 2011 from 10:00-4:00. The registration form and a tentative agenda is attached for your review.  It is important for new directors and coordinators to attend.  
The Clarion Hotel (formerly Holiday Inn State Capital) is two blocks from the office at 320 Hillsborough Street and offers state rates.   For reservations, call 800/252-7466.  Also directly behind the building at 300 N. Dawson Street is Days Inn, which offers a government rate.  The reservation number is 919/828-9081 or 877/264-6766.

Please see the System Office website for parking and driving directions.

http://www.nccommunitycolleges.edu/External_Affairs/directions.htm
Response required by November 28, 2011
Registration for Training

“New Basic Skills Directors'/Coordinators' Orientation
Please return form to: 

Judy Howell 
North Carolina Community College System

5016 Mail Service Center

Raleigh, NC  27699-5016

Phone:  (919) 807-7141

[image: image1.png]Fax:  (919) 807-7164

NO REGISTRATION FEE IS REQUIRED.

College Name:   ________________________________________________________________

Names of People Attending:  _____________________________________________________


______________________________________________________________________________

Contact Person:  __________________________ phone #  _____________________________

Email Address:    _______________________________________________________________

Tentative Agenda
New Basic Skills and CBO Directors’ Orientation
Friday, December 9, 2011
North Carolina Community College System Office

Friday, December 9

10:00 a.m.

Welcome/Introductions/Purpose


10:15 a.m.

National/State Picture




Randy Whitfield, Associate Vice President




College and Career Readiness/Academic and Student Services

11:30 a.m.

Lunch (on your own)

12:30 p.m.

College and Career Readiness Teams




Program Quality and Accountability 






Vacant, Team Leader





Professional Development & Instructional Support






Nancye Gaj, Team Leader





Foundational Skills & Workforce Readiness






Clark Dimond, Team Leader





GED Test Administration






Diane Steinbeiser, Team Leader

1:30 p.m.

Data/Assessment

2:00 p.m.

Break

2:15 p.m.

CBO’s

 Financial Issues

 LACES




Community Colleges 

LEIS

New Performance Measures

GED/AHS Updates

4:00 p.m.


Adjournment

MAILING ADDRESS: 5001 MAIL SERVICE CENTER ~ RALEIGH, NC 27699-5001


Street Address: 200 West Jones ~ Raleigh, NC 27603 ~ 919-807-7100 ~ Fax  919-807-7164


AN EQUAL OPPORTUNITY EMPLOYER


