NORTH CAROLINA
COMMUNITY COLLEGE SYSTEM

Dropout Prevention/Driver’sLicense
Guidelines



T opics/Subj ect: L ocation:

-What are the major aspects of the Law? Page 3
-What state agencies are involved in the Law?

-When is the Law effective?

-Who is affected by this Legidation?

-What are the new changes?

-What is a Driving Eligibility Certificate?

- Sample Parent Letter Page 4
-What is adequate progress? Page 5
-What about dropouts?

- Are there hardship rules?

- Examples of hardship considerations Page 6
-What is the process for hardships?

- Sample Driving Eligibility Hardship Request Form Page 7 and 8
-How will LEIS be used? Page 9

-How will Colleges notify DMV?
- Dropouts: Steps for reporting to DMV

-Inadequate Progress: Steps for Reporting to DMV Page 10
-What happens when DMV is notified?

- Community Colleges are responsible for correct information!

-Is there an appeal s process?

-Issuing Driving Eligibility Certificates Page 11
- Certificates are valid for 30-days

- Requirements for a Driving Eligibility Certificate

-Implications for the Fall, 1998 Semester

-What elseis required to receive a Driver’s Eligibility Certificate?

-How often is the Driving Eligibility Certificate issued?

-What about students who transfer from Public Schools to Page 12
Community Colleges or Non-Public School ?

-How do Community Colleges get Driving Eligibility Certificates?

- Training on the DMV Reporting Procedures

-Any Questions?

- Copy of House Bill 769: Dropout Prevention Appendix




What Are The
Major Aspects
of the Law?

The Dropout Prevention/Driver’s License legislation reflects a coordinated
statewide effort to motivate and encourage students to complete high
school. The revocation of a student’s driving permit or license will result
if a student is unable to maintain adequate academic progress or drops out
of schooal.

What State Agencies
Are Involved in the
Law?

The law specificaly identifies severd state agencies to work
collaboratively in the implementation of the law. The Department of
Public Instruction, Division of Motor Vehicles, the Division of Non-Public
Schools, and Community College System are partners in this effort.

When isthe Law

The law becomes effective August 1, 1998.

Effective?
Who is Affected The new legidation is directed to dl North Carolina students under the age
By This Legidation? of 18 who are eligible for a driving permit or license. This includes public

school, federal school, home school, private school, and community
college students.

Who Is Not Affected

Students who have attained a high school diploma, a G.E.D., or an adult

By This Legidation? high school diploma as issued by a community college are not affected by
this legidation. In addition, students who received a driving permit or
license prior to the implementation of the Graduated Driver’s License
program (before December 1, 1997) are not affected.

What Are the There are several changes in the procedures regarding how a student

New Changes?

obtains and retains his or her driver’s permit and license. Beginning
August 1, 1998, a student will need to have a Driving Eligibility Certificate
in order to receive a North Carolina driver’s permit or license. The
Divison of Motor Vehicleswill not issue a driver’s permit or license
without a Driving Eligibility Certificate.

Note: A parent letter isfound on page 4. Thisisonly asample and is
included to give Community Colleges an example of a possible  parent
letter.

What isa
Driving Eligibility Certificate?

A Driving Eligibility Certificate is a printed document that is issued by the
Community College president and/or president’s designee. The Driving
Eligibility Certificate certifies that the student has demonstrated adequate
progress in school.




Dear Parents:

Asyou may know, North Carolina has new legislation that reflects a coordinated statewide effort to motivate and
encourage students to complete high school. The revocation of a student’ s driving permit or license will result if a
student is unable to maintain adequate academic progress or drops out of school. Thelaw isin effect August 1,

1998.

What State Agencies Are
Involved in the Law?

The law specifically identifies several state agencies to work collaboratively in
the implementation of the law. The Department of Public Instruction,
Division of Motor Vehicles, the Division of Non-Public Schools, and
Community College System are partners in this effort.

Who Is Affected
By This Legidation?

The new legidlation is directed to dl North Carolina students under the age of
18 who are eligible for a driving permit or license. This includes public
school, federal school, home school, private school and community college
students.

Who Is Not Affected

Students who have attained a high school diploma, a G.E.D., or an adult high

By This Legidation? school diploma as issued by a community college are not affected by this
legidation. In addition, students who received a driving permit or license
prior to the implementation of the Graduated Driver’s License program
(before December 1, 1997) are not affected.

Driving There are several changes in the procedures regarding how a student obtains

Eligibility and retains his or her driver’s permit and license. A student will need to have

Certificate a Driving Eligibility Certificate in order to receive a North Carolina driver's

permit or license. The Division of Mator Vehicles will not issue adriver's
permit or license without a Driving Eligibility Certificate.

What is Adequate
Progress?

Adequate academic progress will be evaluated at the end of six months. A
student enrolled in Basic Skills must attend class for a minimum of sixty
hours per month for a period of six consecutive months. A student enrolled
in GED must pass two GED tests. A student enrolled in Adult High School
(AHS) must pass two AHS units. A student enrolled in Adult Basic Education
or English as a Second Language must demonstrate progress at the end of
each six month period by increasing scores on each subsequent standardized
test or making progress as documented by teacher assessment.

For More
Information

For more information, please contact:




What is Adequate
Progress?

Adeguate academic progress will be evaluated at the
end of six months. A student enrolled in Basic
Skills must attend class for a minimum of sixty
hours per month for a period of six consecutive
months. A student enrolled in GED must pass two
GED tests. A student enrolled in Adult High School
(AHS) must pass two AHS units. A student
enrolled in Adult Basic Education or English as a
Second Language must demonstrate progress at the
end of each six month period by increasing scores
on each subsequent standardized test or making
progress as documented by teacher assessment.

What About
Dropouts?

A student who drops out of school will lose his or
her driver’s permit or license.

Are There
Hardship Rules?

Y es, presidents and/or a president’ s designee will be
able to issue Driving Eligibility Certificates to
students based on hardship. Cases of hardship
must reflect specific circumstances that are beyond
the control of the student, his or her parents, or the
college. The specific hardship circumstances are
divided into four categories:

#1: Medical Considerations

#2:  Work-Related Considerations

#3.  Exceptiona Students Considerations
#4.  Other Considerations

In al cases of hardship, documented proof must be
submitted. It is aso the responsibility of each
college to maintain arecord of students given
Driving Eligibility Certificates.

Examples of
“Medica
Considerations’

Medical considerations can involve the student or the parents or the
student’ s dependents.

Example #1: A Driving Eligibility Certificate can be given to a student
who was making adequate progress in a community college, but was
unable to attend college due to medical reasons. In this case,
documented proof must be submitted to the community college from a
doctor citing reasons why the student missed college, dates of illness,
etc. In addition, documentation must be submitted to demonstrate the
student was making adequate progress prior to the illness.

Example #2: A Driving Eligibility Certificate can be given to the student
based on the special medical circumstances of the parent. Thiswould
apply to parents who may be legally blind or have other medical
impairments that require the students to have a license in order to
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maintain the general welfare of the family. In this case, documented
proof of the parent’sillness or medical impairment must be submitted,
along with evidence demonstrating the absolute necessity of the student
to have a driver’slicense.

Example of
“Work-Related
Considerations’

A Driving Eligibility Certificate can be given to the student if he or she
requires transportation to and from a job that is necessary to the family’s
financia welfare and is unable by any other means to do so. There
should be documented proof that the student is working and that the
student’s earnings go directly to support the basic needs of the family.

In addition, there must be proof that the student is unable by any other
means to get to and from work.

Example of
“Exceptiona
Students
Considerations’

A Driving Eligibility Certificate can be given to the student when it has
been determined that the student is unable to make progress toward
obtaining a high school diploma or GED. Thisruling is not intended to
apply to exceptiona students who have the ability to obtain a high school
diploma or GED.

“Other
Considerations’

Thisis for unusual circumstances not covered by the first three
categories.

What isthe Parents or legal guardians of a student wanting to pursue a Driving
Process for Eligibility Certificate based on hardship must notify the community
Hardships? college president and/or the president’ s designee.

Sample Hardship In order to facilitate this procedure, a sample Driving Eligibility Hardship
Request Form Request Form can be found on the next page.

Thisis only asample and is included to give an example of a possible
form that could be customized to suit the needs of the community

college:




Driving Eligibility Hardship Request Form

(To befilled out by the parent)

Name of Parent of Legal Guardian:

Name of Student:

Name of School:

Parent’ s Address:

City: State: Zip:

Parent’s Work Phone: () Home Phone: ()

| am requesting a Driving Eligibility Certificate for my son or daughter: Cases of hardship must reflect specific
circumstances that are beyond the control of the student, his or her parents, or the college. The specific hardship
circumstances are divided into four categories. For specific examples, please read the back of thisform.

(Pleasecircle as appropriate) #1: Medical Considerations
#2:  Work-Related Considerations
#3:.  Exceptional Students Considerations
#4.  Other Considerations - Please specify

Directions: To be considered for hardship, all information on this form must be complete. Support documents (a
letter from a doctor, etc.) will be necessary to determine your request. Briefly explain the circumstances of your
hardship request. Include any documents/attachments as needed.

Signature of Parent or Guardian: Date;

OFFICE USE ONLY
DatelIn: Decision Date: Other:

(Seetheback of thisform for examples of hardship categories.)



Examples of Hardship

Examples of
“Medical
Considerations”

Medical considerations can involve the student or the parents or the

student’ s dependents.

Example#1: A Driving Eligibility Certificate can be given to a student who was
making adequate progress in acommunity college, but was unable to attend
school due to medical reasons. In this case, documented proof must be
submitted to the community college from a doctor citing reasons why the
student missed school, dates of illness, etc. In addition, documentation must
be submitted to demonstrate the student was making adequate progress prior
totheillness.

Example#2 A Driving Eligibility Certificate can be given to the student based
on the special medical circumstances of the parent. Thiswould apply to
parents who may be legally blind or have other medical impairments that
require the student to have alicense in order to maintain the general welfare of
thefamily. Inthis case, documented proof of the parent’sillness or medical
impairment must be submitted, along with evidence demonstrating the
absolute necessity of the student to have adriver’slicense.

Example of
“Work-Related
Considerations”

A Driving Eligibility Certificate can be given to the student if he or she
requires transportation to and from ajob that is necessary to the family’s
financial welfare and is unable by any other meansto do so. There should be
documented proof that the student isworking and that the student’s earning
go directly to support the basic needs of the family. In addition, there must be
proof that the student is unable by any other meansto get to and from work.

Example of
“Exceptiona
Students
Considerations”

A Driving Eligibility Certificate can be given to the student when it has been
determined that the student is unable to make progress toward obtaining a
high school diploma. Thisruling isnot intended to apply to exceptional
students who have the ability to obtain a high school diplomaor GED.

“Other
Considerations’

Thisisfor unusual circumstances not covered by the first three categories.

Support Please note that support documents will be required to prove hardship cases.

Documents Hardship Request Forms that do not have adequate support documentation
will be denied.

How Will In order to effectively manage this process and to take advantage of the

LEIS existing electronic infrastructure, the Department of Community Colleges will

Be Used? develop the capacity within LEISto collect datafor thisbill.

How Will Collegeswill notify the Division of Motor Vehicles via software devel oped by

Colleges DMV. Any school or central office with internet or AS 400 access will be able

Notify DMV? to use thismethod. Security system ID’s (RACF) will be required for each
user.

Dropouts: - Thefirst step isto determine and verify that the student has dropped out of

Stepsfor school.

Reporting to
DMV

- The next step isto notify the parents by letter using the student’ s current
address. The letter should outline the consequences of dropping out of
school as based on the new Dropout Prevention law and explain the
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procedures for using the Driving Eligibility Hardship Request Form (or other
locally- approved form). This should be done within five working days

- Once parents have been notified, colleges should give parents a reasonable
time (no less than five, or more than ten working days) to return the
appropriate form requesting consideration under the hardship rules.

- A review panel is convened by the president and/or the president’s
designee to review the hardship request. Thisshould be donein atimely
manner as parents should be notified within ten working days of the results.

- If it is determined that a Driving Eligibility Certificate should be granted
under the conditions of hardship, written documentation is given to the
parents and a copy isfiled at the college.

- When it istime for the student to apply for adriving permit or license, he or
shewill request aDriving Eligibility Certificate from the president and/or the
president’ s designee. Note: The Driving Eligibility Certificateisonly valid for
a30-day period when it isissued.

- Students who are not granted a Driving Eligibility Certificate are reported to
DMV using the AS 400 or internet.

Inadequate
Progress:
Stepsfor
Reporting
toDMV

At the end of the semester, Basic Skillswill identify those students not
making adequate progress. The president and/or the president’ s designee
should notify the parents of the student not making adequate progress. If the
student received his or her driving permit or license before the implementation
of the Graduated Driving License program (prior to December 1, 1997), the
student is not affected by this new law. The following guidelines should be
followed:

- Once parents have been notified, schoolswill give parents areasonable time
(no lessthan five, or more than ten working days) to return the appropriate
form requesting consideration under the hardship rules.

- A review panel is convened by the president and/or the president’s
designee to review the hardship requests. This should be donein atimely
manner as parents should be notified within ten working days of the results.

- If it isdetermined that a Driving Eligibility Certificate should be granted
under the conditions of hardship, written documentation is given to the
parents and a copy isfiled at the college.

- When it istimefor the student to apply for adriving permit or license, he or
shewill request aDriving Eligibility Certificate from the president and/or the
president’ s designee.

- Students who are not granted a Driving Eligibility Certificate are reported to
DMV using the AS 400 or internet.

What Happens
When DMV is
Notified?

Once DMV isnotified by acollege, aletter isautomatically generated and sent
to the student. Typically thiswill be done within 24-hour period. For example,
if acollegeinputs the information during the day, the DMV computers will
process the revocation letter that night.

Colleges are
Responsiblefor
Correct Information!

It isthe responsibility of each college to ensure that the correct student has
been identified and verified. Correct identification isan essential part for the
successful implementation of this dropout prevention program. Note: When a
student’ s permit or license is revoked, the student will have to pay fees of $35
($25 restoration fee and a $10 license fee) to get anew permit or license.

IsThere
An Appeals
Process?

Each college will determine the policies and procedures for an appeal s process
for parents who have a grievance connected with thislaw. At the present
time, the majority of colleges have awritten grievance procedure in place.




Issuing
Driving Eligibility
Certificates

The president and/or the president’ s designee is responsible for signing and
issuing a Driving Eligibility Certificate. Thiswill occur when a student plans
to apply for adriving permit or license.

Valid for 30 Days

The Driving Eligibility Certificateisonly valid for 30-days once it has been
issued by the college. For thisreason, the student should request a Driving
Eligibility Certificatein atimely fashion.

Requirements The Driving Eligibility Certificate will beissued only if the student has

for aDriving demonstrated adequate progressin the prior six months and has not dropped

Eligibility out of community college. Studentswho do not meet this requirement will not

Certificate be given aDriving Eligibility Certificate.

Implications A student who is enrolled in college and regquesting a Driving Eligibility

for the Certificate in order to process his or her driving permit or license during the

Fdl, 1998 fall term of the 1998-99 program year can receive one without demonstrating

Semester adequate progressin the prior six months.

What Elseis A student isrequired to show an original or certified copy of hisor her birth

Required to certificate and the Driver Education Completion Certificate. The birth

Receivea certificateis needed to ensure that the student’ s legal name and correct date

Driver'sEligibility of birth appear on the Driving Eligibility Certificate. The Driver Education

Certificate? Completion Certificate will verify that the student has passed the required
driver education class.

How Often Under most circumstances a student will only need to be given aDriving

isthe Eligibility Certificate once. Once astudent’ s driving permit isissued, the

Driving Eligibility DMV office will indicate on its computers that the student has received a

Certificate | ssued?

Driving Eligibility Certificate. The student will retain this status aslong as
DMV isnot notified by a college that the student’ s status has changed.
When a student drops out of college or does not maintain adequate progress,
the community college will notify DMV. Once the student regains his or her
Driving Eligibility Status, anew Driving Eligibility Certificate will need to be
issued.

What About
Students Who
Transfer From
Public Schoolsto
Community Colleges
or Non-Public
School ?

A student who is making adequate progress in school can transfer to a
community college or a non-public school without any consequences. A
student who is not making adequate progress (or drops out of school) and
enrollsin acommunity college or a non-public school cannot be granted a
Driving Eligibility Certificate for a period of six-months.

How do Community

Driving Eligibility Certificates and associated guidelines will be sent to LEAS

Colleges Get by July 1, 1998. Contact your LEA to obtain your certificates.

Driving Eligibility

Certificates?

Training We will conduct a special training during the summer. Moreinformation
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onthe DMV
Reporting
Procedures

regarding the training will be forthcoming.
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