North Carolina Community College
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Class
College Prefix C_o urse Total Comments J?b
Title Hours Link
HRD-
Targeted for TAA / WIA
participants — In
3001 iti 100
Alamance Career Transitions collaboration with ESC-TAA
and WIA staff
Alamance 3005 Computer Skills and Internet Job Resources 40
Alamance 3005 Basic Keyboarding and Computer Skills 20
Alamance 3001 Resume Writing and Interview Techniques 20
Work First/also open to
Asheville-Buncombe 3001 Aspire 95 / Is0 op Ves
general public
Asheville-Buncombe 3001 Personal Effectiveness for the Workplace 51 In partnership w/Goodwiill
OCS high school grads and
Asheville-Buncombe 3001 Career College 30 others in Career College
training
Asheville-Buncombe 3002 Career Start Orientation Workshop 3 Career Start/DSS/ESC
Open Work First/also open to
Asheville-Bi 3002 ili Yes
sheville-Buncombe Job Club Employability Lab entry general public
GED/recent high school
Asheville-Buncombe 3003 Bridges to College 15 / 9
grads
Asheville-Buncombe 3003 Career View 15 Asheville Mall/Pines
Asheville-Buncombe 3004 Nurse Aide Orientation 15 ConEd/ Nurse Aide I
Asheville-Buncombe 3004 Medical Office Pathways 21 Goodwill
Asheville-Buncombe 3005 Computer Literacy for the Workplace 24-36 Goodwill/JobLink/Mall Yes
Asheville-Buncombe 3005 Computer Empowerment for the Workplace 36 Goodwill/Mall
Asheville-Buncombe 3005 Introduccion a Computacion 18 ESL - Spanish speakers
Asheville-Buncombe 3005 Computacion II 18 ESL — Spanish speakers
Asheville-Buncombe 3005 Enlace de Negocios 24 ESL — Spanish speakers
Asheville-Buncombe 3005 Attain Skills in Keyboarding (ASK) 30 ESL — Russian speakers
Asheville-Buncombe 3005 Surviving a Layoff 30 Dislocated Workers
Asheville-Buncombe 3008 Money Smart — Financial Literacy 24 Asheville Mall
Beaufort County 3001 Employability Skills 96-115 Prison; male population
Beaufort County 3002 Employability Lab 96-115 Yes
Nursing Assistant; prison;
Beaufort County 3003 Career Planning & Assessment 13-16 i
male population
Beaufort County 3004 Career Readiness 60-72 Prison; male population
Beaufort County 3006 Motivation and Retention 25-30 Prison; male population
Beaufort County 3008 Economic Literacy 25-30 Prison; male population
Bladen 3001 Career Exploration 21 Career Start Students
Target Population includes
Bladen 3001 Intro to the Health Care Profession 105 WorkFirst Clients, dislocated
workers, unemployed, and
under employed workers
Target Population includes
Bladen 3001 Intro to Office Skills 115 WorkFirst Clients, dislocated
workers, unemployed, and
under employed workers
Target Population includes
Bladen 3001 Job Retention Skills 105/115 | WorkFirst Clients, dislocated
workers, unemployed, and
under employed workers
Target Population includes
Bladen 3004 Intro to Truck Driving 66.5 WorkFirst Clients, dislocated
workers, unemployed, and
under employed workers




College Comments

Target Population includes
Bladen 3005 Intro to Computers 40 WorkFirst Clients, dislocated
workers, unemployed, and
under employed workers
Bladen 3001 Career Pathways 21 Career Start Students
Blue Ridge 3001 - 8016 | Jump Start 66 Targeted for Work First
Blue Ridge 3002 - 8014 | Employability Lab and IT Essentials 115
One class at JobLink,
Blue Ridge 3002 - 8003 | Employability Lab 115 One in collaboration with Yes
Schenck Job Corps
Blue Ridge 3004 - 8009 | Packaging Yourself for Success 72 j:;;laé;;r:on with Schenck
Blue Ridge 3004 - 8001 Career Prep Orientation 115 Schenck Job Corps
Blue Ridge 3004 - 8015 | Nurse Aide Orientation 15 CoIIabor_a tion internially with
Nurse Aide program
30 or
Brunswick 3005 Intro to Personal Computers less
Brunswick 3004 Introduction to an Auto Tech Career, Part I 63
Brunswick 3004 Introduction to an Auto Tech Career, Part II 72
Brunswick 3003 Focus For Success 12
Pre-Requisite for Real
Brunswick 3001 Employability Inventory Analysis (E.I.A.) for Real Estate 3 Estate Provisional Brokers
Course
. Pre-Requisite for NA Level 1
Brunswick 3001 Nursing Assistant Level 1 Career Focus 15 Pro
gram
Collaborate with DSS -
Caldwell 7001 Computer in the World of Work 20
Career Start
Caldwell 7004 Using Word in Job Search 20 Collaborate with BS5 -
Career Start
Caldwell 7016 Using Excel in Job Search 20 gollaborate with DSS
areer Start
Caldwell 7019 Presenting Yourself to an Employer (PowerPoint) 20
Caldwell 3008 Economic Literacy 3 Collaborate with DSS
Caldwell 7100 Career Start 20 CoIIabo_rate with DSS & ESC
& JobLink
n Lab in Caldwell n
Caldwell 3002 Employability Lab ;)Eij(eit JZELinkC?I:re:r ((I::rl:tetry
Collaborate with Student
Caldwell 7200 Career Exploration 3 Services & JobLink. Targets
dislocated workers.
. Collaborate with Basic Skills
Caldwell 7021 Employment Connections 30 & Employers
Open Collaborate with Caldwell
Caldwell 7029 Computer Literacy Lab JExit County JobLink Career
Center (CRC)
Cape Fear 3005 Thriving in the Workplace 40
Partnership with ESC and
Cape Fear 3001 Career Start 12 DSS Food Stamp
Participation
Partnership with New
Cape Fear 3008 Working Toward Financial Independence 15 Hanover Prison
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College

Comments

Partnership with New

Cape Fear 3001 Pathways To Employment 40 Hanover and Pender Prisons
Cape Fear 3001 Rising To Success 100 z::::;:lzxi Good
Cape Fear 3001 Attitudes at Work 44 l:artnershlp with New )
anover and Pender Prisons
e > Pridges to Freedom 0 | prosatoniparoess | M
Carteret 3001 Thinking for a Change 30 Thls course taught in the No
prison
Carteret 3001 Thinking for a Change >0 I::;:L?su;zf ;arsg:ttic?: clients "
Carteret 3001 Applications, Resumes and More 16 sss:?adtif;v,vijf-gznsiﬂents Yes
Carteret 3004 Job Search Strategies 35 i’(:zlt;lant'i((;n?:;ole
Carteret 3005 Computer Basics for Job Search 35 DSS, general population
Carteret 3002 Employability Lab 100 JobLink Yes
Catawba Valley 3001 21 Century Employability Skills 114 Y:éL?ni?dcv;Ir:qllmcLYnﬁtcy’ patrons
VR, Goodwill, Customized
Catawba Valley 3002 Employability Lab 114 Training, CVCC, JobLink,
community patrons
Catawba Valley 3003 Career Choices (our career Start classes) 4 CVCC, DSS
VR, Goodwill, community
Catawba Valley 3004 Pathways to CNA 12 patrons, JobLink, CVCC,
DSS
VR, Goodwill, community
Catawba Valley 3004 Pathways to Nutrition Aide 30 patrons, Catawba County
Schools
VR, Goodwill, community
Catawba Valley 3005 Computer Literacy 32 patrons, JobLink, CVCC,
DSS
Catawba Valley 3006 New Start 30 \(/Z\F;&é?nl;?; ity patrons,
Catawba Valley 3008 Economic Literacy 3 ;/:QLC.;)IT chgg g:t;ons, Yes
Central Carolina 3005 Computer Skills for the Job Search 40 General Public
Central Carolina 3003 Get Hired! 4 External Collaboration Yes
Central Carolina 3004 Career Readiness for Nursing Assistants 72 General Public
External Collaboration with
Central Carolina 3003 My Career, My Future 16 Community-Based
Organization
External Collaboration with
Central Carolina 3001 S.A.LL. (Students Achieving in Learning) 96- 115 General Public and Work
First
Central Carolina 3005 Basic Keyboarding toward Employment 40 General Public
Central Carolina 3005 Interviewing and Résumé Preparation 40 General Public
Central Carolina 3005 Keyboarding toward a Medical Career 40 General Public
. External Collaboration with
Central Carolina 3006 Your Employment Success 30 Correctional Facility
Central Piedmont 6001 Self-directed Job Search 20-28 Component in Pathways
Central Piedmont 6015 Introduction to Computers 20-28 Component in Pathways
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College Comments

Component in Pathways
Central Piedmont 6018 Financial Literacy / Credit Smart 20-28 and is paired with a 6001 or
a 6015
Longest running HRD
course. Can and has been
Central Piedmont 6004 Job Seeking Skills 33 customized for JobLink* Yes
centers and individual
companies
Central Piedmont 6016 PET: Pre-Employment Training 90 gg::;(t:it::a?;;:;rts Green
. Conducted at Camp Green
Central Piedmont 6017 PET II: Pre-Employment Training 90 ) o
Correctional Facility
New course offered at ESC
Central Piedmont 7000 Career Planning and Assessment 12 JobLink for WIA funds YES
applicants
Cleveland 3001 Employability Skills Condensed 24 Customized for Career Start | No
Cleveland 3002 Career Training Lab 112 No
Cleveland 3003 Career Planning and Assessment 12 No
Cleveland 3001 Employability Skills 90- 115 Customized for Prison No
Cleveland 3004 Career Readiness 10-30 Customized for Prison No
Cleveland 3005 Basic Computers for Job Entry 36 No
Cleveland 3008 Money Smart 21 No
Cleveland 3004 Career Start 4 Career Start Orientation Yes
Coastal Carolina 3001 Key Skills to Hunting and Landing a Job 35
Coastal Carolina 3005 Computer Keyboarding 30
Coastal Carolina 3005 Workforce Computer Skills 35
Coastal Carolina 3008 Money Smart 20
Coastal Carolina 3004 Industrial Sewing Basics 12
Collaborated class with
E\?t:teen%ir?é The 3001 Employability Skills for AWARE Varies Basic skills for Occupational
Course of Study graduates
30
ﬁ?é;en%;?; The 3002 Employability Skills Lab hours/ General population
varies
E\Flileeniirclﬁ The 3005 Computers in the Workplace 30 40?;222 ;z:r;zaErsc office Yes
ﬁ?é;en%;?; The 3005 Computers in the Workplace/Office 2007 30
Collaboration and referrals
from DSS, ESC/JobLink,
Craven 3001 Pathways To Employment & Career Success 100 Vocational Rehab., Coastal No
Women's Shelter, General
Public
Collaboration and referrals
from DSS, ESC/JobLink,
Craven 3003 Custom Resumes/Cover Letters/Internet Job Search 16 Vocational Rehab., General No
Public
Food and Nutrition Services
Craven 3003 Care_er S_tart Orientation Interviews/Resumes/and 12 Employment and Training No
Applications
Referrals
General public and
Craven 3004 Manufacturing Readiness For Employment 30 collaboration with services No
agencies.
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College Comments

Collaboration and referrals
from DSS, ESC/JobLink,
Craven 3005 Basic Computer Skills Training 30 Vocational Rehab.. General No
Public

Collaboration and referrals

from DSS, ESC/JobLink,

Craven 3005 Basic Computer II & Keyboarding 30 Vocational Rehab., General No
Public
Collaboration with Coastal

Craven 3006 Survival Skills 30 Women's Shelter, DSS, No

Phoenix House
Collaboration and referrals
from DSS, ESC/JobLink,

Craven 3001 Gateway To Employment 75 Vocational Rehab., Coastal No
Women'’s Shelter, General
Public

Craven 3003 Thinking To Handle Change 6 1223:23 Of:r Correctional No
Multi entry/multi exit

Davidson County 3002 Steps Toward Personal & Employability Success 114 Employability lab, NEW,
Dislocated workers

Davidson County 3005 Computer Skills for Today’s Workforce: Beginner 33

Davidson County 3005 Computer Skills for Today’s Workforce: Intermediate 33

Davidson County 3005 Keyboarding 39

Partnering with local WIA
Davidson County 3006 Career Planning 30 agent — Job Training and
Employment Center

Davidson County 3001 Medical Office Administration 115
Durham 3004 BioPharma Boot Camp 100 é?of/?lgit;]c:;r;gih the
Durham 3005 Computer Basics for the Job Search 39 :Lads S::;Zf]red in Englsh
Durham 3005 Computer Skills for the Office Professional 39 Classes offered ek
and Spanish
Durham 3005 Keyboarding for the Workplace 30
Offered for the general
Durham 3008 Money Smart: Making Your Dollars Work for You 30 public and the Dept of
Corrections
Durham 3004 Clerical Assistant Boot Camp 30
Durham 3001 Customer Service Skills Training for the Workplace 36
Offered for the Durham
Durham 3001 Job Achievers Development Academy (JADA) 50 County Dept of Social

Services

Orange County and Durham
County Dept of Corrections;
Federal Correctional Center,
Durham 3001 Employability Skills 40 Durham Rescue Mission,
TROSA, Freedom House of
Durham and Chapel Hill,
and public offering

Durham 3002 Job Seeking Skills Workshop 4 Yes
Durham 3002 Employability Lab 115 Contact hours

Durham 3003 Interview Skills Workshop 12

Durham 3004 Career Readiness for Health Care Careers 72
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College Comments

Durham 3004 Career Readiness for Commercial Drivers License 72

Durham 3004 Introduction to Construction Trades 72

Durham 3001 Resume Writing and Interviewing Techniques 24 Yes

Edgecombe 3001 STEPS to Self-Sufficiency 40-50 JobLin!< Career Center and Yes
WorkFirst

Edgecombe 3001 Job Sawy 60-96 fﬁjﬂc;n;z:fhzzfryfuzﬁr No

Edgecombe 3001 Superman 18 ggz;ot?'lz:jug;‘::e forTr- | no
Customized course for Tri-

Edgecombe 3001 Superwoman 27 County Industries No
Orientation for Career Start

Edgecombe 3003 Prepare to Job Hunt 416 Rocky Mount site Yes
Career Start, JobLink Career

Edgecombe 3006 Interview, Application and Resume 12-30 (Ffre:;far;nir\f\:gfll:reslte ::Z Yes
WDTC

Fayetteville 3001 Career Planning and Employment Seminar Max 115 | DSS/Work First

Fayetteville 3001 Interviewing Resume’ Application (IRA) 20 General Public

Fayetteville 3001 Career Start 20 DSS/Food Stamp Recipients

. General Public — Career

Fayetteville 3001 Basic Employment Skills Training (BEST) 40 .
Specific

Fayetteville 3002 Basic Employment Skills Training Lab Max 115 Depértment of Secil
Services

Fayetteville 3002 ESC Employability Lab Max 115 ESC/General Public Yes

Fayetteville 3002 Resume & Form Completion Max 115 General Public, Post Career
Start, IRA Classes

Fayetteville 3006 Career Management 12 Post'Career start, General
Public
Customized for Day

Forsyth 3005 Introduction to Computers 30 Reporting Center for No
persons on probation

Forsyth 3002 Employment Skills Lab 18 Yes
Partnership with Goodwill to

Forsyth 3001 Search & Apply for a Job 19 serve DSS Work First Yes
participants

Forsyth 3001 Perfect Interview Workshop 3 Conducted at local ESC Yes
Conducted at local ESC for

Forsyth 3001 Steps to Employment 12 DSS Food Stamp Yes
participants

Forsyth 3006 Job Readiness in Spanish 6 No

Forsyth 3001 Employment Readiness 18 Jl.:a(;;’ inmates of the county No

Forsyth 3004 CNA Employment Readiness 6 No
Customized for Day

Forsyth 3001 Job Readiness & Interview Skills 30 Reporting Center for No
persons on probation

Forsyth 3004 Intro to Auto Body Repair 24 For ex-offenders & troubled No
youth
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College

Forsyth

3001

Cognitive Behavioral Job Readiness

38

Comments

Customized for persons on
probation

No

Forsyth

3006

Resume Development

For homeless persons
served by The Potter’s
House

Yes

Forsyth

3001

BioPharma Boot Camp

120

Forsyth

3004

Clerical Assistant Boot Camp

30

Forsyth

3001

Career Readiness for Construction Trades

72

Gaston

3001

ER-Employability Skills

112

Part of Employment
Readiness Program for male
inmates at Gaston & Lincoln
Correctional Center

Gaston

3001

Workplace Survival Skills

38

2-week class contracted
with Gaston Co. DSS
WorkFirst. Also open to
general public,
unemployed/underemploye
d adults, dislocated
workers, & pre-employment
training.

Gaston

3002

Employability Lab-G

96

2-hr job seeking skills
workshops for unemployed
adults, food stamp
participants, ESC referrals

Yes

Gaston

3002

Employability Lab-L

96

3-hr job seeking skills &
CRC Orientation, & Key
Train Pre-testing workshops
for unemployed adults, food
stamp participants, ESC
referrals, Teacher Assistants

Yes

Gaston

3002

Life Skills

115

Four 2.5-hr workshops
required for Salvation Army
residents to stay @ Shelter

Gaston

3002

Success for the Workplace

80

2-hr workshops on
completing job applications,
interviewing skills,
preparing resumes & cover
letters @ ESC/JobLink

Yes

Gaston

3002

Key Train Computer Lab

100

Key Train, WorkKeys,
Career Skills, keyboarding,
job search, resume prep,
etc for
unemployed/underemploye
d adults. Pre-hire WK
testing & Key Train skill-
building for business &
industry, CRC, college prep
for test-taking & various
college programs &
occupational success skills

Gaston

3003

ER-Career Planning & Assessment

14

Part of Employment
Readiness Program for male
inmates at Gaston & Lincoln
Correctional Center
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College

Comments

Gaston

3004

Career Readiness for MOA

Up to 40

Career Readiness for
Medical Office
Administration for
unemployed/underemploye
d adults, college prep

Gaston

3004

Career Readiness Certification

32

2-week class in Key Train &
WorkKeys to get CRC

Gaston

3004

Career Readiness for CNA/Nursing, Medical Assisting,
EMT/EMS, Child Care, OST, IT, Health Technologies, Early
Childhood, etc

Up to
115

All are now offered through
our Key Train Computer
Labs through Job Profiles,
Pre & Post tests, skill-
building, & WorkKeys
testing

Gaston

3004

Career Skills for General Office

48

3-week class for basic
computer & office skills &
completing most of the Key
Train Career Skills lessons

Gaston

3004

ER-Career Readiness

70

Part of Employment
Readiness Program for male
inmates at Gaston & Lincoln
Correctional Center

Gaston

3004

Computer Readiness for MOA

35

Unemployed/underemploye
d adults, college prep

Gaston

3005

Basic Computer Skills for Jobseekers

36

Unemployed/Underemploye
d adults, ESC/JobLink

Yes

Gaston

3005

Basic Computer Skills for the Workplace

32-40

2-week class for DSS
WorkFirst, general public

Gaston

3005

Basic Computer Skills for the Medical Office

38

2-week class for DSS
WorkFirst & general public

Gaston

3005

ER-Intro to Computers

35

Part of Employment
Readiness Program for male
inmates at Lincoln
Correctional Center

Gaston

3005

Intro to Computers, Keyboarding/Internet

26

1-week class offered at
Goodwill Job Connection

Gaston

3005

Basic Computer Keyboarding & Internet Skills

26

Class offered at Goodwill
Job Connection

Gaston

3006

ER-Motivation & Retention

28

Part of Employment
Readiness Program for male
inmates at Gaston & Lincoln
Correctional Center

Gaston

3006

Character Education, Motivation, & Retention

30

Offered to male inmates at
Lincoln Correctional Center

Gaston

3008

ER-Money Smart

28

Part of Employment
Readiness Program for male
inmates at Gaston & Lincoln
Correctional Center

Gaston

3008

Money Matters

9-12

Financial Literacy & Asset
Building offered to general
public & VITA initiative

Guilford

4003

Pathways to Employment

15

In collaboration with
JobLink

Yes
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College

Comments

In collaboration with

Guilford 4040 Computer skills for the Job Search 6 JobLink — offered in High Yes
Point and Greensboro
In collaboration with ESC &
i 4002 N
Guilford 00 Employment Resources 3 JobLink °
In collaboration with
Guilford 4004 Job Search Skills and Strategies 6 : No
JobLink
In collaboration with
Guilford 3001 Employability Skills 48 Welfare Reform Liaison No
Project
Guilford 3001 Employability Skills 60 In collaboration with DSS No
In collaboration with No
Guilford 3008 Money Smart 24 Welfare Reform Liaison
Project
In collaboration with No
Guilford 4028 Intro to Word & Excel 24 Welfare Reform Liaison
Project
In collaboration with Dept. No
of Social Services —
i 3001 60
Guilford Workplace Success customized to Work First
clients
In collaboration with No
Guilford 4040 Intro to Computer Skills 24 Greensboro Housing
Authority
In collaboration with No
Guilford 4025 Keyboarding Skills 24 Greensboro Housing
Authority
In collaboration with No
Guilford 4026 Intro to Word 24 Greensboro Housing
Authority
In collaboration with No
Guilford 4027 Intro to Excel 24 Greensboro Housing
Authority
. ) ) ) Varies: In collaboration with Quick No
Guilford 400 Job Search Skills for Quick Jobs 6-12 Jobs Coordinator, GTCC
. . n ) ) Varies: In collaboration with CNA No
Guilford 4011 Career Readiness for Certified Nursing Assistant 8-16 Coordinator, GTCC
Tillery Correctional
Halifax 3001 Career Builder 12 > No
Institution
Tillery Correctional
i 3001 12 N
Halifax Job Purpose Tnstitution °
Caledonia Correctional
Halifax 3001 Workplace Skills 12 - No
Institution
Halifax 3002 Career Readiness 112 CRC Coordinator No
Halifax 3002 Career Readiness Lab 98 CRC Coordinator No
Halifax 3004 PCB Job Skills 48 PCB Piezotronics Inc. No
Halifax Community College
Halifax 3005 Computer Resources 39 . ty 9 No
Computer Specialist
Haywood 8002 Employability Lab 115 “Survivors Edge Series” Yes
Py See attachment
Adult High School
Haywood 8001 Employability Skills 36 uitHig Yes
Isothermal 3001 Survival Skills for Youth 90 External/community based
organizations
Isothermal 3001 Survival Skills for Women 33 Tterngl/Commumty
gencies
Isothermal 3002 Employability Lab 96 External/ESC JobLink Yes
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College Comments
External/Rutherford

Isothermal 3002 Basic Employability Skills Training (BEST) 14 Correctional Center
Internal/External

Isothermal 3003 Career Planning and Job Search Skills Class 12 ) Yes
(Agencies)

Isothermal 3003 Surviving a Layoff 12 Internal

Isothermal 3003 Career Start Orientation 12 Internal Yes

Isothermal 3003 Career Readiness Pathways to Health Care 12 Internal

Isothermal 3004 Nursing Career Readiness (LPN, RN, or Sug. Tech.) 18 Internal

Isothermal 3004 Basic Skills for Today’s Teller 36 Internal

Isothermal 3004 Basic Office Assistant Skills 36 Internal

Isothermal 3004 Career Readiness Basic Medical Office Assistant 60 Internal

Isothermal 3004 Basic Child Care Worker 48 Internal

Isothermal 3004 Career Readiness Home Based Business Officers 30 Internal

Isothermal 3005 Keyboarding Skills for the Workplace 39 Internal

Isothermal 3005 Basic Computer Literacy Skills 39 Internal

Isothermal 3005 Computer Skills For The Workplace 39 Internal

Isothermal 3006 How to Survive At Work 30 iﬁire'l?:)r(jgl_zrl])cz(‘ervices)

James Sprunt 3004 Pre-Pharmacy Technician 60 gﬁ&fﬁggt?enchwﬁgan

James Sprunt 3005 Basic Computer Skills 40

James Sprunt 3005 Spreadsheets for the Workplace 40 Customized for Employers

James Sprunt 3003 Career Exploration and Roadmapping 16
Collaboration with Basic

James Sprunt 3003 HRD/Basic Skills Orientation 8 Skills

James Sprunt 3005 Basic Word Skills 40 Customized for Employers

James Sprunt 3005 Basic Keyboarding Skills 40

James Sprunt 3004 Serving Skills for the Workplace 40 Customized for Employers

James Sprunt 3005 Presentations for the Workplace 40 Customized for Employers
Customized for Johnston

Johnston 3001 Employability Skills 16 County Industries

Johnston 3001 Employability Skills 33 Custom1zed for J.ohn.ston
Correctional Institution
Collaboration with JobLink

Johnston 3001 Effective Strategies for Your Job Search 3 Career Center Yes
Pre skills training;

Johnston 3001 Step UP to a New Career 32 collaboration with another
CE program

Johnston 3001 Effective Résumé Writing 3

Johnston 3001 Find Your Perfect Job 9 ;::ji;i:sto recent

Johnston 3001 Ex-Offender Workshop Targeted to ex-offenders

Johnston 3002 Employability Lab

Johnston 3002 Employability Lab 57 E]L:ZEOQZ:ST (:ell)ds i/tvI;OS;k

Johnston 3003 The Career that is Right for You 4
Targeted to displaced

Johnston 3004 Career Readiness 101 24 workers to review skills and
relieve test taking anxiety
Pre skills training;

Johnston 3004 Pathways to BioWork 69 collaboration with another
CE program
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College

Comments

Pre skills training;

Johnston 3004 Pathways to Career Readiness Certificate/CRC Test Prep 9 collaboration with another
CE program
Johnston 3004 Pathways to Health Care in Johnston County 9 Pre skills training
Johnston 3004 Pathways to Teacher Assistant 72 Pre skills training
Johnston 3004 On-line KeyTrain Class 72
Customized for Johnston
Johnston 3004 Pathways to Customer Service 16 County Industries
Customized for Johnston
Johnston 3004 Introduction to Cash Register Operations 8 County Industries
Johnston 3005 Computer Skills for the Job Search 24 English and Spanish
Customized for Johnston
Johnston 3006 Employee Motivation and Retention 16 County Industries
Johnston 3008 Smart Money 6 At Community Action
Johnston 3008 Economic Literacy 16 Ezztnir;ﬁ(zsfg ::Sohnston
Lenoir 3001 Employability Skills 30-50 Yes
Lenoir 3001 ES-Medical Office Skills 60-115 Yes
Lenoir 3001 TRIAGE 3045 | P ene amdonine Yes
Lenoir 3001 Employability Skills For Office Workers 40-100 Yes
Lenoir 3001 Writing Skills For Employment 27 Yes
Lenoir 3001 Employment Skills and the 30-50 Yes
Computer
Lenoir 3001 Fresh Start Toward Employment 40 Day Reporting Center Class | No
All 3002 classes have a
component of Caswell
Lenoir 3002 KeyTraining for Employment 60-115 fccin;:pclzszsirl?:;ve effort Yes
enhancement, DW, WIA,
after HS or GED,
Lenoir 3002 Work Ready 115 Yes
Lenoir 3002 Key Career Connection 115 Yes
Lenoir 3002 Employability Through KeyTraining 60-115 Yes
Lenoir 3002 Unlock Your Future 40-115 Yes
Lenoir 3002 STARS 115 Yes
Lenoir 3002 Career Focus 115 Yes
Lenoir 3003 Career Start 16 DSS FS Program Yes
Collaboration with Health
Lenoir 3003 Code Blue 15 Sciences to teach PSB study | Yes
tips
Lenoir 3005 Computer Use For Beginners 40 Yes
Lenoir 3005 Computer Skills for the Workplace 40 ves
Lenoir 3005 Keyboarding Basics 40 Yes
Lenoir 3005 Internet Job Search and Beyond 35-40 Yes
Lenoir 3005 Keyboarding Skills for Employment 35-40 Yes
Lenoir 3005 Basic Skills For Office Workers 35 Yes
Lenoir 3005 Computer Skills For Job Seekers 35-40 Yes
Lenoir 3005 Computer Skills for the Workplace 1 35-40 Yes
Lenoir 3005 Using Technology To Enhance Your Workplace Skills 25-40 Yes
Lenoir 3005 Technology In the World of Work 40 Yes
Lenoir 3005 Technology for the Workplace 33-40 Yes
Lenoir 3005 “Excel” ing Toward Essential ES 40 Yes
Lenoir 3005 Farm Business and the Computer 40 Yes
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College Comments
Lenoir 3008 Money Management 30 Online Yes
Lenoir 3005 Keyboarding for Job Seekers 40
Martin 3001 Journey to Success 48 -104 WorkFirst, General Public
Martin 3001 Job Success Skills 15 General Public
Martin 3004 Pre-Nurse Aide | 24-36 :trj dreenqt:ISIte for NA
Martin 3004 Career Readiness Pathways 60 Icnon::;:tsionie[rgecinty
Martin 3005 Computer Skills for the Workplace 40 WorkFirst, General Public
Mayland 3001 Going Forward 90
Mayland 3002 How to Survive a Layoff 18 Yes
Mayland 3002 Nursing Resume Class 36
Mayland 3002 Electronics Resume Class 15
Mayland 3002 Employability Skills Lab 94 Yes
Mayland 3004 Career Opportunities 60
Mayland 3005 Computer Literacy 36 Yes
Mayland 3005 Computer Literacy 24
Mayland 3006 Career Development Skills 24
Mayland 3008 Economic Literacy 30
Mayland 3008 Money Smart 24 Yes
McDowell 3001 Success By Choice 10-30 JobLink Customers Yes
JobLink Customers, WIA
McDowell 3005 Workplace Computer Literacy 30-40 Ezrior:rcz:fni?,tsF(SAs ;}; & Youth Yes
Participants
JobLink Customers, WIA
McDowell 3004 Introduction to Keyboarding 10-15 E?;::;:)nir;’tsl_.(sAs;}: & Youth Yes
Participants
JobLink Customers, WIA
Participants (Adult & Youth
McDowell 3006 Pre-Employment Training 30 Programs), FS E&T Yes
Participants, Specific
Employers
. . JobLink Customers referred
McDowell 3006 Industry Pre-Hire (Employer Specific) 20 by potential employers Yes
JobLink Customers, WIA
Participants (Adult & Youth
McDowell 3001 Resume, Interviewing, Internet Job Search 10-15 Programs); FS E&T Yes
Participants, Dislocated
Workers
WIA Participants (Adult &
McDowell 3003 Career Planning & Assessment 8-15 ;?slljzzazz!ng)nri)érs, Yes
JobLink Customers
Potential Nursing Students
McDowell 3004 Nursing Career Readiness 8-15 (LPN & RN curriculum Yes
programs)
WIA Participants (Adult &
Youth Programs) and
McDowell 3001 Pre-College Training 30-60 Dislocated Workers Yes
preparing for enrollment in
community college
McDowell 3006 Career Start Workshop 4 FS E&T Participants Yes
McDowell 3003 Resume Workshop 4-6 JobLink Customers Yes
Date Printed: 10/27/08 12 DRAFT




College

McDowell

3002

Employability Lab - Bridge to Success

Comments

Collaboration with Adult
Basic Skills for Pre-GED
students

Yes

McDowell

3002

Employability Lab - WorkKeys

Varies

Potential Teacher Assistant
Applicants - JobLink
Customers & WIA
Participants seeking CRC;
Unemployed Individuals &
Dislocated Workers seeking
employment with specific
Industries using WK scores
for hiring

Yes

Mitchell

3002

Employability & Retraining Lab

Up to
115

Includes ESC Job Seeking
Skills, Career Start
Components, and Career
Readiness Certificate
preparation - Recruitment
in collaboration with ESC,
DSS, and JobLink.

Mitchell

3002

Employability & Retraining Lab
(Priority House)

Up to
115

Includes ESC Job Seeking
Skills, Career Start
Components, and Career
Readiness Certificate
preparation - Partnership
with the Priority House
which serves a specific
market, majority male,
who are in a recovery
program from an addiction

Mitchell

3002

Spanish Employability & Retraining Lab

Up to
115

Includes ESC Job Seeking
Skills and Career Start
Components - Recruitment
in collaboration with ESC,
DSS, and JobLink.

Mitchell

3004

Project Health - Introduction to Healthcare

24

Collaboration with Allied
Health - Recruitment in
collaboration with other
HRD courses and Career
Start

Mitchell

3005

Computer Skills for Employment

40

Recruitment in
collaboration with other
HRD courses and Career
Start

Mitchell

3005

Internet & Job Search

40

Recruitment in
collaboration with other
HRD courses and Career
Start

Montgomery

3001

Economic Literacy/Money Smart

30

At Southern

No

Montgomery

3002

Career Readiness with Key Train

60

Lab partnership with
DSS/Day Reporting

No

Montgomery

3002

Career Readiness with Key Train

114

Lab partnership with
DSS/Day Reporting

No

Montgomery

3001

Economic Literacy/ Money Smart

30

At Southern

No

Montgomery

3005

Intro to Computers

27.5

At Southern

No
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College Comments
Lab partnership with
3002 i i i 75 N
Montgomery Career Readiness with Key Train DSS/Day Reporting o
Montgomery 3005 Intro to Computers 30 With partnership of ESL No
Customized Training for
Nash 3001 Steps to Self Sufficiency 50 DSS at ESC, WorkFirst Yes
clients
Correctional
Nash 3001 Crossroads 115 Education/Nash
Correctional Institute
Offered at Williford Family
Nash 3001 Job Employability Skills Training (JEST) 24-60 Resource Center and
United Christian Ministries
Class offered at NCC as an
Nash 3002 Computer Literacy for the Workplace (Employability Lab) | 115 open lab
) ] o Class offered at Nash
Nash 3003 Superior Customer Service Training for Nash Health Care 16 Health Care Systems -Nash
Systems .
General Hospital
Offered at Williford Famil
Nash 3004 Basic Math and Accounting Skills 24 y
Resource Center
Offered at Williford Family
Nash 3005 Keyboarding and Internet Job Search Skills 36
Resource Center
Offered at both Williford
Family Resource Center
3005 i 36
Nash Computer Skills for the Workplace and the Nash County Senior
Ctr.
Offered at Williford Family
Nash 3005 Computer Skills for the Medical Workplace 36
Resource Center
Nash 3005 Internet Job Search Skills 12 Williford Family Res. Ctr
. . . Offered at Williford Family
Nash 3005 Basic Keyboarding and Computer Skills 36
Resource Center
Offered at The Migrant
Nash 3005 Computer Skills for the Workplace in Spanish 24 C ¢
enter
Offered at Williford Family
i icati 12 Y
Nash 3006 Interview, Resume, Application Workshop Res. Center and ESC es
Customized training for DSS
Nash 3006 Career Start Orientation 16 . ¢
clients
Customized training for DSS
Nash 3006 Career Start Refresher 4 . ¢
clients
Collaboration with Tri-
County Industries to serve
Nash 3006 Overcoming Barriers to Employment 24 people with
disabilities/Driver Permit
information
Offered at The Migrant
Nash 3006 Interview, Resume, Application Workshop in Spanish 12 Center
Nash 3006 Employment Readiness Class 10 Class offered at Nash CC
Pamlico Correctional
Pamlico 3004 Upholstery Career Readiness/Pathways 72 Insti
nstitute
Pamlico Correctional
Pamlico 3012-MLS Career and Personal Development 33-40 Insti
nstitute
Pamlico Correctional
i 3001 ili i 96-115
Pamlico Employability Skills Institute
Date Printed: 10/27/08 14 DRAFT




College

Comments

Pamlico Correctional

Pamlico 3004 Career Readiness/Pathways 60-72 Insti
nstitute
Pamlico Correctional
Pamlico 3006 Employability Motivation and Retention 25-30 .
Institute
Pamlico Correctional
Pamlico 3008 Economic Literacy 25-30 .
Institute
Collaboration with NC A&T
Piedmont 3005F Basic Computer Skills for Agriculture 30 University and Cooperative
Extension
Piedmont 3003A Career Exploration 15
. CBI Collaboration with Caswell
3001A 48
Piedmont (Cognitive Behavioral Intervention) Correctional Center
Piedmont 3005A Computer Empowerment 30 Yes
Collaboration with NC A&T
Piedmont 3005G Computer Empowerment for Agriculture 30 University and Cooperative
Extension
Piedmont 3005B Computer Skills Training for the Job Seeker 30 Yes
Piedmont 3003C Creating a Job Search Portfolio 15
Collaboration with NC A&T
Piedmont 30088 Financial Management for Agriculture 15 University and Cooperative
Extension
Collaboration with Caswell
Piedmont 3001B GRIP 115 .
Correction Center
. . Collaboration with Person Yes (?)
Piedmont 3002B Internet Keytrain 115 Industries 30028
Collaboration with NC A&T
Piedmont 3005E Introductory Computer Skills for Agriculture 30 University and Cooperative
Extension
Component of WIRED
Piedmont 30051 Job Search for Health Care Careers 15 Initiative- Collaboration Yes
with OE
Piedmont 3005C Job Search on the Internet 18
Piedmont 3005D Keyboarding for the Job Seeker 39 Yes
(Open . . .
Collaboration with Business
Piedmont 3002C Keytrain Lab lab) ) Yes
15 and Industry Services
Collaboration with Business
Piedmont 3002E Mission Employment 115 . Yes
and Industry Services
Piedmont 3002A NETWorks 54
Piedmont 3002A NETWorks Summer Schedule 33
Component of WIRED
Piedmont 3004A Orientation to Healthcare Careers 30 Initiative-Collaboration Yes
with OE
Collaboration with Dan
Piedmont 3001D Passages 15 River Prison Work Farm
Collaboration with Person
i 3001G 36
Piedmont REAL DSS Work First Program
Targeted youth population
Piedmont 3003E Summer Jobs Orientation 20 for WIA Summer Jobs Yes
Program
. 30020 . 24 Literacy component for
Piedmont Youth Keytrain WIA Summer Jobs Program Yes
Community-based
Pitt 3001 Employability Skills 90 -
organization
Pitt 3001 Employability Skills 51 General population Yes
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Comments

Pitt 3002 Employability Lab 100+ General population Yes
100 Customized training for
Pitt 3002 Employability Lab ,+ targeted populations and
varies )
general population
External collaboration with
Pitt 3003 Career Planning & Assessment 15 . Yes
agencies
Pitt 3005 Introduction to Computer Skills 39 General population
. . . . Customized training for
Pitt 3005 Basic Computer Skills: Spanish 25 . Yes
targeted populations
Pitt 3005 Computer Literacy 39 General population Yes
Pitt 3005 Computer Empowerment 32 General population
Pitt 3005 Introduction to Personal Computer 32 General population
Randolph 3001 Career Exploration and Road Mapping 30
Randolph 3001 Dealing With the Alcoholic in Your Family 16 Offered at a local church
3001 . 15 Offered at Goodwill
Randolph Job Search Tools and Strategies Resource Center and ESC
Offered online, on campus
Randolph 3004 Skills for Success 30 and Goodwill Resource
Center
Randolph 3005 Computer and Keyboarding Skills for Complete Beginner 30 Offered on and off campus
Randolph 3005 Software for Career Development 30 Offered on and off campus
Randolph 3005 Internet and E-mail for the World of Work 18 Offered on and off campus
Day M-TH 9-12 and two
3002 ili 115 M Y
Randolph Employability Success Lab ax nights a week 5 PM - 8 PM es
Offered at Goodwill
3008 28
Randolph Money Smart Resource Center
Offered online and on
Randolph 3001 Office Etiquette and Protocol 36
campus
Offered at Goodwill
Randolph 3001 Basic Customer Service for the Workplace 15
Resource Center
Richmond 3001 Employability Skills 96-115 Correctional and Workfirst
Correctional and Career
Richmond 3003 Career Planning and Assessment 12-15 start and general public
Workfirst and general
Richmond 3004 Career Readiness /Pathways 60-72 . 8
public
Workfirst and general
Richmond 3006 Introduction to Computers 25-30 . ¢
public and Career Start
. L L . Correctional and Workfirst
Richmond 3006 Employability Motivation and Retention 25-30 .
and general public
Workfirst and general
Richmond 3008 Economic Literacy 25-30 . ¢
public
Basic Computer
Roanoke-Chowan 3005 Introduction to Computers 20 fundamentals class for
HRD/CS referrals
Pre-requisite class to help
Roanoke-Chowan 3004 Commercial Driver’s License (CDL) Permit Preparation 50 students prepare to take
the CDL permit
examination
. Career Start workshop
Roanoke-Chowan 3003 Career Planning & Assessment 3 .
participants
Open-entry lab available
Roanoke-Chowan 3002 Employability Lab 96 for HRD and curriculum
students
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Comments

Specialized training
provided at JobLink Center

Roanoke-Chowan 3001 Customer Service 56 for Youth Program Yes
participants
Robeson 3002 Internet KeyTrain Lab Varies
Robeson 3002 HRD KeyTrain Lab Varies
Robeson 3001 Child Care Provider 115
Robeson 3001 Basic Clerical Skills 115
Robeson 3001 Career Readiness for CNAI 28 Academic Readiness
Robeson 3005 FACT: Keyboarding 30 Target group: Farmers
Robeson 3005 FACT: Basic Computer Skills 30 Target group: Farmers
Robeson 3005 FACT: Computer Empowerment 30 Target group: Farmers
Robeson 3005 FACT: Employment Planning on the Internet 30 Target group: Farmers
Robeson 3001 Community Support Services 90
Robeson 3005 Basic Computer Skills 24 Yes
Work First, Displaced
Rockingham 3001 Employability Skills 60 Workers, Career Start
General Public
Rockingham 3003 Career Planning & Assessment 12 Career Start Participants
Work First, Career Start
Rockingham 3005 Introduction to Computers 39 Displaced Workers, VR
General Public
Work First, Career Start
Rockingham 3005 Software for Career Development 39 Displaced Workers, VR
General Public
Work First, Career Start
Rockingham 3008 Money Smart 30 Displaced Workers, VR
General Public
At ESC offices; R3 Center,
CBTC and North Campuses;
and Goodwill Career
Rowan-Cabarrus 3002 Career Advisement Lab; Career Readiness Lab; Career 115 or Connections in Salisbury. Yes
Advisement/Readiness Lab less .
Includes advisement and/or
remedial training leading
toward WorkKeys testing
Basic computer skills
Rowan-Cabarrus 3005 Introduction to Computers 21-30 including internet job
search
Overview of word
processing, database,
Rowan-Cabarrus 3005 Computer Empowerment 21-30 spreadsheet & presentation
softwares to enhance basic
computer literacy
Basic internet skills,
Rowan-Cabarrus 3005 Exploring the Internet 21-30 especially related to job
seeking
Development of keyboard
skills and overview of
Rowan-Cabarrus 3005 Computer Keyboarding for the Workplace 21-30 business correspondence;
introduces internet job
search
Rowan-Cabarrus 3004 Medical Office Skills 21-30 z\/;ri\:aelv:);)fficcieu\t;:koefrs
Rowan-Cabarrus 3004 Medical Terminology 21-30 Overview of basic medical
terms
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College Comments
Overview of handlin

Rowan-Cabarrus 3004 Medical Admissions & Records 21-30 . ¢
patient records

Sampson 3001 Life Skills 114 Detention Center & Prison

Sampson 3001 Life Skills 114 NC Tarheel Challenge

Sampson 3001 Medical Office Skills 45 Campus

Sampson 3001 Clerical Office Skills 45 Campus

Sampson 3001 Home Care Companion 45 Campus

Sampson 3001 Employability Skills 114 Detention Center

Sampson 3002 Employability Lab 114 Campus-CRC Yes

Sampson 3003 Career Assessment/Prep 16 ESC/JobLink Yes

Sampson 3005 Keyboarding Skills/Workplace 40 Campus/off Campus

Sampson 3005 Basic Computers/Workplace 40 Campus/off Campus Yes

Sampson 3005 Computer Empowerment/Workplace 40 Campus/off Campus

Sampson 3005 Employment Planning on Internet 40 Campus/off Campus

Sandhills 3001 Employability Skills 115
Collaborating with Hoke
County DSS - Child Support
Services
In Partnership with

Sandhills 3002 Employability Lab 112 Pathways to Employment -
Students are
simultaneously enrolled in
HRD, GED & Occupational
Ext.

Sandhills 3004 Career Readiness for the Medical Office 50

sandhills 3005 Computer Skills for the Workplace: Learning Windows & 30-39

the Internet
Collaborating with a local,

Sandhills 3005 Computer Skills for the Workplace: Office Applications 36-39 faith-based drug rehab
program

Sandhills 3005 Computer Skills for the Workplace: Keyboarding 21-30
In Partnership with
Pathways to Employment -
Students are

Sandhills 3005 Computer Skills for the Workplace 24-38 . )
simultaneously enrolled in
HRD, GED & Occupational
Ext.

Sandhills 3008 Financial Literacy 28
Target population is
WorkFirst clients and
dislocated workers.

South Piedmont 3005 Computer Skills for the Workplace 30 Creating a polished
resumes and high-tech
computer skills using
Microsoft office
applications.

Target population is
WorkFirst clients and

South Piedmont 3005 Computer Skills for Job Seekers 20 dislocated workers.
Learning job searching
techniques using Microsoft
applications.

Target population is
WorkFirst clients and
dislocated workers.

South Piedmont 3004 Career Readiness for the Medical Workplace 25 Learning to process patient
records for employment in
a medical office using
Medisoft.
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Target population is
WorkFirst clients and
dislocated workers.

South Piedmont 3004 Customer Service Skills for the Workplace 30 Learning to identify and
satisfy both
internal/external customer
needs.

Target population is
WorkFirst clients and
South Piedmont 3004 Career Readiness for Financial Records/ Quick Books 20 dislocated workers. Explore
careers in financial
records.

Target population is
WorkFirst clients and
dislocated workers. Explore
and gain a basic skills
awareness of a Hospital
Registrar’s duties

Target population is
WorkFirst clients and
dislocated workers.
Students acquire skills for
basic PC maintenance and
repair.

Target population is
WorkFirst clients and
dislocated workers.
Students learn how to
create a simple web page
to explore topics and
careers in Web-Page
design.

Target population is
WorkFirst clients and
dislocated workers.
Provides basic career skills
for positions available in
either administrative office
assistant or medical
workplace.

Target population is
WorkFirst clients and
South Piedmont 3004 Career Readiness for C.N.A. 25 dislocated workers. Explore
the career of a Certified
Nursing Assistant.

Target population is
WorkFirst clients and
dislocated workers,

South Piedmont 3003 Keyboarding, Resume and Job Searching Skills 15 Preparing students for
employment with resumes
and internet job searching
skills.

South Piedmont 3004 Career Readiness for Hospital Registrar 20

South Piedmont 3004 Career Readiness for A+ 30

South Piedmont 3004 Career Readiness for Basic Web Design 20

South Piedmont 3004 Career Readiness for the Workplace 30

Date Printed: 10/27/08 19 DRAFT



College

South Piedmont

3001

Communication Skills for Success in the Workplace

25

Comments

Target population is
WorkFirst clients and
dislocated workers. Learn
about effective
communication skills,
including team building,
problem solving and
decision making

South Piedmont

3008

Economic Literacy/ Money Smart

12.5

Target population is
WorkFirst clients and
dislocated workers.
Students learn about
banking services, credit
and credit repair, savings
and much more.

South Piedmont

3003

Career Planning and Assessment

12.5

Target population is
WorkFirst clients and
dislocated workers.
Students assess their
interests and aptitudes as
it related to career,
employment and or
educational goals.

South Piedmont

3002

DSS Employability Lab

100

Target population is
WorkFirst clients. This class
is held at DSS for 5 hours
per day.

South Piedmont

3002

Turning Point Employability Lab

This class is held at Turning
Point, a battered woman’s
shelter one hour per day,
two days a week.

South Piedmont

3002

Career Start Employability Lab

28 -32

Target population is food
stamps recipients. This
class is held at the JobLink
center, four hours per day,
two days per week.

Yes

South Piedmont

3002

Job Seekers Lab

115

Target population is
WorkFirst client and Food
stamp clients. Clients are
given help with computer
skills, resumes and job
searches.

South Piedmont

3005

Computer Skills for the Workplace

40

Target population is
WorkFirst clients and
dislocated workers. Clients
are taught computer skills
using Microsoft office
applications. Class taught
in Anson County.

South Piedmont

3005

Computer Skills for the Workplace

20

Target population is
WorkFirst clients and
dislocated workers. Class
is taught in Anson County.
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Comments

Target population is
WorkFirst clients and
dislocated workers.
Students are taught job

South Piedmont 3005 Computer Skills for Job Seekers 30 seeking skills using
Microsoft applications.
Class taught in Anson
County.
Target population is male
South Piedmont 3001 Life Skills 114 inmates. Class taught at
Anson Correctional facility.
Target population is male
inmates. Class taught at
South Piedmont 3001 Employability Lab 16 Union Correctional facility,
two hours per night, two
nights per week
Target population is male
South Piedmont 3003 Career Planning and Assessment 12 inmates. Class is taught at
Anson Correctional facility.
Target population is male
South Piedmont 3006 Employability: Motivation and Retention 30 inmates. Class is taught at
Anson Correctional facility
This class is held one
Saturday a month to
. . . . explore the roles of a
South Piedmont 3004 Career Readiness for Correction Officer 8 correction office. Target
population is dislocated
workers.
Offered in the JobLink
Southeastern 3002 Employability Lab 115 Resource Room 43hrs/week Yes
Southeastern 3001 Employability Skills 114 Prison setting
Southeastern 3003 Career Planning and Assessment 12 Prison setting
Southeastern 3004 Career Readiness/Pathways 72 Prison setting
Southeastern 3001 Allied Health Career Readiness 60 ES:L?:goﬁésg A Yes
Southeastern 3006 Job Club 42 Yes
Southeastern 3003 Career Start 8 Yes
Southeastern 3001 Introduction to Administrative Assistant 114 Yes
) . In collaboration with Basic
Southeastern 3001 In-Home Aide Workplace Skills 114 Skills Program Yes
Southeastern 3005 Introduction to Computer Skills 39 Yes
Southeastern 3005 Weekend Computer Camp 24 13:325 on Fri., Sat. and Yes
Southeastern 3001 Work First Strategies for Success 45 :Tr::lated by DSS Work First Yes
Southeastern 3005 Intro to Keyboarding 39 Yes
Southwestern 3001 Employability Skills 25-50 LBJ Job Corps
Southwestern 3001 Health and Diversity 25-50 LBJ Job Corps
Southwestern 3001 Information Technology 25-50 LBJ Job Corps
Southwestern 3001 Anger Management in the Workplace 4 LBJ Job Corps
Southwestern 3001 Career Readiness/Advance Placement 20-40 LBJ Job Corps
Southwestern 3002 Career Studies :J1p 5to LBJ Job Corps
Stanly 3001 Employability Skills 40 Offered at the prison
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Stanly 3002 Employability Lab Primarily to CS students
Stanly 3002 Career Readiness Lab
Stanly 3003 Career Planning & Assessment 4-8 WIA Recipients Some
Stanly 3005 Introduction to Basic Computer Skills 30
Community Corrections
Surry 3001 Employability Skills/CBI 35 y
group
Surry 3001 Employability Skills 108 Captive Co-Opted group
Surry 3002 Employability Lab 15 JobLink Career Center Yes
Targeted to dislocated
Surry 3003 Career Planning and Assessment 6 s
workers
General population, Work-
Surry 3004 Career Readiness/Pathways 8 First pop
. Targeted to dislocated
Surry 3005 Computer Skills for Job Seekers 36
workers
Targeted to dislocated
Surry 3005 Computer Skills for the Workplace 30 s
workers
Targeted to dislocated
Surry 3005 Internet Skills for Job Seekers 30 8
workers
Surry 3004 Career Readiness/Pathways 12 Pre-employment training
) o ) 6 Job Club targeting
Tri-County 3001 Employability Skills dislocated workers Yes
. . . Contact Job seeking and keeping
Tri-County 3002 Employability Skills Lab hrs. basis | strategies Yes
Vance-Granville 3001 Pre-College Training & Academic Readiness 105 Kittrell Job Corps. CTR.
Vance-Granville 3001 Pre-College Training & Academic Readiness 90 Kittrell Job Corps. CTR.
. Steps To Self Sufficiency ;

. 2 4 E Work F Y,
Vance-Granville 300 Through Vance DSS 5 SC (Work First) es
Vance-Granville 3002 Job Search and Key Train Lab 115 Main Campus

) o 108 Day Reporting Center
Vance-Granville 3002 Employability Lab (offenders)
Saint Matthews Miss.

- i 3002 ili i 57
Vance-Granville Employability Skills Baptist Church
Vance-Granville 3002 Employment Pathways 110 Franklin Campus
Vance-Granville 3002 Job Search and Key Train Lab 115 Franklin Campus
Vance-Granville 3003 Career Planning and Assessment 14 Offsite Church

Warren Correctional Ins.
_Granvi 3004 lity Ski 15
Vance-Granville Employability Skills (Males)
Vance-Granville 3004 Adult Life Skills 24
Warren Correctional Ins.
Vance-Granville 3006 Employee Motivation & Retention 30
(Males)
Vance-Granville 3008 Economic Literacy 30
Wake 3001 STARS 48 Basic Employability Skills
Wake 3001 STEPS to Self Sufficiency 97.5 In cooperation with DHS
In cooperation with
Wake 3001 Training, and Resources for Career Success (TRCS) 42 Wilmington St Homeless
Shelter for Men
Wake 3001 Career Readiness: Bank Teller Training 48
Wake 3001 (l_::\l;:leT Readiness for the Medical Front Office Assistant- 48
Wake 3001 E:\:(;FTIReadiness for the Medical Front Office Assistant- 42
Wake 3001 (I_Z:\l;:tle:llReadiness for the Medical Front Office Assistant- 4
Wake 3001 Career Readiness for Professional Administrative Assistant | 72
In cooperation with
3001 i 12 Y
Wake Find Your Perfect Career ESC/JobLink, also “regular” €s
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- In cooperation with
Wake 3001 Career Latticing 12 ESC/JobLink Yes
. In cooperation with
Wake 3001 Advancing Your Career 12 ESC/JobLink Yes
L o« In cooperation with
Wake 3001 Personal Selling in the 21 Century Marketplace 12 ESC/JobLink Yes
s . In cooperation with
Wake 3001 Communication & Leadership 12 ESC/JobLink Yes
- . In cooperation with
3001 12 Y
Wake Employability Skills/PILLARS ESC/JobLink es
In cooperation with StepUp
3001 ili i 12
Wake Employability Skills/StepUp ministries
Wake 3001 Customer Service for the Workplace 72
In cooperation with
3003 8or12 Y
Wake Make Your Resume Talk or ESC/JobLink, also “regular” es
Wake 3005 Computer Skills for the Workplace, Part A 36
Wake 3005 Computer Skills for the Workplace, Part B 36
Wake 3005 Keyboarding for Job Seekers 30
Prison Classes (NCCIW,
3004P 60
Wake CAREER READINESS WCORC, WCDA, RCCW)
Collaboration w/DHS and
‘ 300 c s ori . RA ksh 12 ESC, financial aid office,
Wake 1 areer Start Orientation/IRA Workshop Con. Ed., Basic Skills, &
Curriculum
" Lab 36 Customized training for CS
Wake 3005 Computer La participants
Customized training for CS
Wake 3005 Computer Lab Il 36 .
participants
Internal Collaboration with
Wayne 3006 B.0.U.N.C.E. 30 s
Basic Skills
3001 o 36 External Collaboration with
Wayne Thinking For A Change Day Reporting Center
3001 Thinking For A Ch 40 External Collaboration with
Wayne inking For A Change Day Reporting Center
3006 | . R Applicati sh 12 External Collaboration with
Wayne nterview, Resume and Application Workshop Day Reporting Center
External Collaboration with
3008 24
Wayne Money Smart Day Reporting Center
External Collaboration with
3001 -Life- 60
Wayne Work-Life-Balance Day Reporting Center
External Collaboration with
Wayne 3001 Introduction to the World of Work 48 .
the Day Reporting Center
Wayne 3001 Thinking For A Change 40 DART/Cherry
Wayne 3006 Interview, Resume & Application Workshop 12 DART/Cherry
External Collaboration with
Wayne 3002 Employability Lab 54 ESC Yes
3006 | . R Abplicati h 20 External Collaboration with
Wayne nterview, Resume & Application Workshop DSS-Food Stamp recipients
3001 ; 60 External Collaboration with
Wayne Work-Life-Balance DSS-Work First participants
Wayne 3001 Employability Skills 72 Wayne Correctional
Wayne 3001 Employability Skills 72 Neuse Correctional
3001 ication/ Kills 4 th K 60 External Collaboration with
Wayne Communication/Job Skills 4 the Workplace DSS-Work First participants
3005 c s f bs h 20 External Collaboration with
Wayne omputer Basics for Job Search | DSS-Work First participants
Date Printed: 10/27/08 23 DRAFT




College Comments

External Collaboration with
DSS-Work First participants
External Collaboration with
DART/Cherry

15 Budgeting/Personal

15 Finance

24 Intro to Computers and

24 Keyboarding February 2008
24 Career Specific Exploration
24 & in-depth assessments

Skills Training
Western Piedmont 3002 Employability Lab 115 encompassing the 6 Core Yes
HRD components.

This course is designed to
give the learner the basic
knowledge needed to
become a proficient typist.
The learner should
understand while a great
deal class of time will be
devoted to practice,
becoming a proficient
typist may require further
training.

Also to give the learner
some basic knowledge of
the Internet and how it is
used in today’s job market.
Many employers have
employment applications
on line or ask that resumes
be attached to e-mail these
skills will be mastered
during this course. Other
Internet skills will also be
addressed.

Wayne 3005 Computer Basics for Job Search Il 20

Wayne 3001 New Directions 40

Western Piedmont 3008 Economic Literacy

Western Piedmont 3005 Computer Basics

Western Piedmont 3003 Career Planning

Wilkes 3005 Keyboarding and Internet Job Search Skills 30 Yes

This course is designed to
give the learner a
foundation for today’s
technology in the
workplace. Learners should
understand this course is to
provide the very basics of
computing.

Wilkes 3005 Computer Literacy for the Workplace 30 Yes

This course is designed to
introduce the learner to
some of the more technical
concepts of computing.
Wilkes 3005 Computer Concepts for Today’s Workforce 30 Database design, spread Yes
sheeting and web design
along with other
employable computer
skills.

This course is designed to
give the learner some basic
knowledge of the programs
in the Microsoft Office
suite.

Wilkes 3005 Introduction to Microsoft Office for the Jobseeker 30 Yes

Date Printed: 10/27/08 24 DRAFT



College

Wilkes

3002

Employability Skill Lab

Up to
115

Comments

This is an opportunity for
clients to receive services
based on the amount of
time they wish to devote to
the class. Services offered
will include but not be
limited to JobLink
orientation, job search, job
getting and keeping
techniques, self
assessments, career
exploration, job growth
outlooks and human
resources development.

Yes

Wilkes

3001

21° Century Job Search Skills 1

Up to
115

This course is designed to
integrate soft skills,
computer applications,
interview techniques, team
building skills, self esteem
building, communication
skills, interpersonal skills,
self assessment, and long
term goal setting into one
comprehensive class.

No

Wilkes

3002

21% Century Job Search Skills Il

This is an opportunity for
clients to receive services
based on the amount of
time they wish to devote to
the class. Services offered
will include, but are not
limited to cover letters,
resume preparations,
interview techniques, labor
market information,
tutorials, reference
materials, job development
and advancement as well
as other services related to
the six core components or
HRD.

Wilson

3003

Application, Interview & Resume Workshop

Wilson

3008

Basic Money Smart

Wilson

3003

Career Planning for Employment

Wilson

3005

Job Search Using the Internet

Wilson

3005

Pre-Computer Basics & Online Applications

Wilson

3002

KeyTrain Study Lab

Wilson

3005

Computer Basics & Online Applications

Wilson

3002

Hunt for Employment |

Yes

Wilson

3005

Understanding E-Mail for Employment

Wilson Co. Main Library

Wilson

3003

How to Begin Your Resume

Wilson Co. Main Library

Wilson

3003

Create Your Resume

Wilson Co. Main Library

Wilson

3003

Tips to Complete a Successful Application

Wilson Co. Main Library
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