October 7, 1999
MEMORANDUM REPORT DUE
October 29, 1999

TO: Presidents
FROM: Brenda H. Rogers
Vice Presdent for Adminigtration

SUBJECT: Estimated Fall 1999 Enrollment Data

To provide the legidative committees and legidative fiscal andysts with projected FTE for
the System, please submit an estimated enrollment report. Thisisareport on the Annud
Reporting Plan.

Pease submit the actual membership hours at the 10 percent census date and
estimated contact hours for programs or classes as mandated by the Adminidtrative
Code; estimated annuaized FTE; and estimated unduplicated headcount for curriculum,
occupationa extenson, and Basc Skills sudents. Data should include the second mini-
session, if offered.

The curriculum membership hour data can be generated at the 10 percent census date by
running the estimated FTE program (CC.RG menu sequence 4-3-5) on the [1PS software.
For occupational extension courses use CC.CE menu sequence 3-4-11. For programs
requiring end-of-semester contact hour data, you will need to estimate the hours and add to
the gppropriate line—curriculum, occupationa extension, or Basic Skills. The formulas for
cdculating the annuaized FTE are provided on the attached form. Please give us
unduplicated headcount for each program area—curriculum, occupationa extension, and
Basc Skills.

The report form is being sent to the Data Coordinator who should coordinate with
appropriate college saff in the completion of the report. 1n addition to a paper copy, the
form “Egtimated FTE for Fal Semester, 1999” will be sent by e-mail in both Word and
WordPerfect formats. Please save as a Word or WordPerfect document and then retrieve
to complete the report. Return the form by e-mail to hohnsbehns@ncccs.cc.nc.us. Y ou
may fax the form, athough we prefer to receiveit by email. The Fal 1999 estimated
enrollment data are due by October 29.

BHR:sh
Attachments CC99-269
c: Data Coordinators Paper Copy & E-Mail

Mailing Address: 5006 Mail Service Center, Raleigh, NC 27699-5006



INSTRUCTIONS FOR RUNNING THE EXTENSION ESTIMATED
FTE REPORT
AT COLLEGESUSING THE IIPSPACKAGE

Continuing Education Directors

Run CE Menu option 3-4-11 (Estimated FTE)
Enter the beginning date for Fall Semester 1999
[Report Period Begin Date 08/15/99]
Enter the ending date for Fall Semester 1999
[Report Period End Date 12/31/99]

Enter (S)aveto print

INSTRUCTIONS FOR RUNNING THE
CURRICULUM MEMBERSHIP HOUR DATA REPORT
AT COLLEGESUSING THE IIPSPACKAGE

Curriculum Student Recor ds Personnel

Run CC.RG Menu sequence 4- 3-5 (Estimated FTE)
Enter the Semester as 1999* 03

Typereport is 3-Major

CC99-269



Paper Copy & E-Mail



NORTH CAROLINA COMMUNITY COLLEGE SYSTEM
ESTIMATED FTE FOR FALL SEMESTER, 1999

COLLEGE NAME

DEADLINE:
OCTOBER 29, 1999

ESTIMATED FTE CALCULATION

HOURS DIVISOR** ANNUALIZED
REPORTED* FTE
CURRICULUM 512 =
OCCUPATIONAL
EXTENS ON 688 =
BASIC SKILLS 688 =

* Hours reported should include both membership and contact hour classes as

appropriate.
**Divisor for annudized FTE.

ESTIMATED UNDUPLICATED HEADCOUNT

CURRICULUM

OCCUPATIONAL EXTENSION

BASIC SKILLS

CC99-062
Paper Copy



Prepared by:

Printed Name

Please e-mail or fax form to:Brenda H. Rogers, Vice President for
Administration, NCCCS

E-Mail hohnsbehns@ncccs.cc.nc.us CC99-269
Fax (919) 733-0680 or (919) 733-5901 Paper Copy & E-Mail

CC99-062
Paper Copy



