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September 7, 2000

RESPONSE DEADLINE: October 6, 2000

Memorandum

To: HRD Coordinators/Directors

From: Barbara A. Boyce

Subject: HRD Resource Guide and HRD Staff Directory

I am in the process of updating the HRD Resource Guide – Course Offerings and
the HRD Staff Directory.  Please complete the attached forms and return them to
my office no later than October 6, 2000.  You can either mail or fax them to:

Barbara A. Boyce
NC Community College System Office
5023 Mail Service Center
Raleigh, NC  27699-5023

Fax: (919) 715-5796 or (919) 733-0680

Thanks in advance for your cooperation.  If you have any questions, please give me
a call at (919) 733-7051, Extension 719.

BB/sh

Attachments

CC: Presidents
HRD Program Supervisors

CC00-212
Paper Copy



Name of College                                                                           

North Carolina Community College System
Human Resources Development

HRD Course Offerings

Instructions:
Please list the types of courses you offer.  In addition, please attach their respective course outline(s).  Please use
the comment section to provide additional information about a course such as: a) customized training for DSS, ESC or
employers, b) collaboration with internal and external college programs or agencies, c) gender specific--- male, women, or
youth, d) target population--- dislocated workers, workfirst clients, dropouts, headstart parents, etc., e) correctional
education--- prison, Day Reporting Centers, juvenile detention centers, f) pre or post skills training program, g) academic
readiness, and/or h) Pathways to Employment model.  Also, place a check beside all courses taught in a JobLink Career
Center.

Course Title
Total
Hours Comments

JobLink
Career Center

Please return by October 6, 2000 to:

Barbara A. Boyce
NC Community College System Office

5023 Mail Service Center
Raleigh, NC  27699-5023

Fax:  (919) 715-5796 or (919) 733-0680



North Carolina Community College System
Human Resources Development

HRD Staff Directory

College:                                                                                                 

Address:                                                                                                 

                                                                                                

Fax:                                                                                                 

HRD Staff Position Phone Extension

** Please provide the name of the Senior Administrator (i.e, Dean or Vice President) who supervises the HRD Program

HRD Program Supervisor Title Phone Extension

Please return by October 6, 2000 to:

Barbara A. Boyce
NC Community College System Office

5023 Mail Service Center
Raleigh, NC  27699-5023

Fax:  (919) 715-5796 or (919) 733-0680


