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February 20, 2007 

 
 
 
MEMORANDUM 
 
 
To: Senior Continuing Education Administrators 
 
From: Barbara Boyce  
 State Director, Continuing Education 
 
Subject: AUT3001: Auto Dealer Renewal – 2007 Core Topics 
 
Below are updates for the Course Guidelines for AUT3001: Motor Vehicle Dealer Licenses – Renewal. 
 
1. See Attachment A for the 2007 Course Guidelines.   
 

2. See Attachment B for the 2007 Core Topics. 
 

3. In 2006 the Division of Motor Vehicles (DMV-License and Theft Bureau) reinstated the requirement that 
colleges must submit their AUT3001 course schedules to the System Office.  Please fax or e-mail them to 
Joann Ingoglia, Continuing Education Program Assistant, at (919) 807-7169 or 
ingogliaj@nccommunitycolleges.edu.  Colleges have the option of submitting their schedules, monthly, 
per semester, or yearly. 

 

4. In 2006 DMV eliminated the requirement that colleges must submit their course outlines to their office.  
Instead, colleges are required to submit a copy of the certificate that is given to students upon completion 
of the course.  The System Office collects the certificates and then submits them to DMV.  If you began 
offering the renewal course in 2006 and have not submitted a copy to the System Office or if you have 
updated/changed the design of your certificate, please fax or e-mail your certificate to Joann Ingoglia, 
Continuing Education Program Assistant,  (919) 807-7169 or ingogliaj@nccommunitycolleges.edu 

 
 
If you have questions, please call me at (919) 807-7158. 
 
BAB/ji 
Attachments 
 
c:  Presidents 
 DMV Contacts 
 Joey I. Gardner, License and Theft Bureau, NC DMV  
 
    
 CC07-046 
 Email 
�
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