Career and Technical Education Pathway 
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Instructions for Manual Filing of Programs of Study
Career Technical Education (CTE) Pathway Programs of Study
Spring 2012

General Information:

· Each college must submit a program of study (POS) for each Career and College Promise College Transfer Pathway and Career Technical Education Pathway that the college plans to offer. POS approval authorizes the college to enroll eligible high school students in the courses listed.  Therefore, the POS must be approved before students are enrolled.  
· Colleges are encouraged to submit programs of study as quickly as possible to allow time for review and approval.  The deadline for filing a Career and College Promise program of study for Spring Semester 2012 is December 1st.   
· Please list a contact person in case additional consultation is needed during the review/approval process.
· Please note that each POS form includes the following statement:  By submitting and requesting approval for this Career and College Promise program of study, our college is verifying its capacity to teach all courses in the submitted program of study.
· The manual process will be utilized for Spring 2012 and thereafter until programming is complete to enter electronic CCP programs of study in Colleague.
· A college does not need to re-file programs of study unless (1) the college wishes to change a course within a POS, (2) a course or curriculum standard receives statewide revision or (3) programming for filing electronic POS in Colleague is completed; colleges will be notified when electronic POS capability is available.
· Using the instructions and forms included in this document, each college should finalize its CCP program(s) of study and submit them to the following email address:
ccp@nccommunitycolleges.edu
· Your college’s President, Chief Academic Officer and contact person will be notified via email when approval has been established.  
Information Specific to Career Technical Education (CTE) Pathway Programs of Study
· The college must already have received State Board approval to offer the traditional program in order to file a POS for a Career Technical Education pathway (i.e. the college must be approved for Welding in order to file a POS to offer a Welding CTE pathway.)
· Utilize the current curriculum standard as your guideline as you develop CTE Pathways.  However, please note that the program of study must consist of specific course requirements and may not include elective options (pick lists) for students.  The curriculum standards are located at: http://www.nccommunitycolleges.edu/Programs/index.html
· The certificate or diploma CTE program of study must include a minimum of 12 semester hours credit derived from the core of the curriculum standard.
· Your college may submit more than one CTE certificate/diploma for a specific program in order to accommodate the needs of various high school districts. Please file each as a separate certificate/diploma(s).   
If you have any questions concerning filing Career and College Promise programs of study, please contact Ms. Jennifer Frazelle at 919.807.7120 or frazellej@nccommunitycolleges.edu.  
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Please note that you must have already received State Board approval to offer the traditional program in order to file a program of study for the Career and Technical Education Pathway.  (i.e. your college must be approved for  Welding in order to file a program of study to offer a Welding Career and Technical Education Pathway).

The program of study must consist of specific course requirement and may not include elective options (pick lists).
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By submitting and requesting approval for this Career and College Promise program of study, our college is verifying its capacity to teach all courses in the submitted program of study.
Approved by the State Board of Community Colleges on October 21, 2011
		


