Entering Cases into the Community College Environment
Phase I
During Phase I, students will enter cases into the Community College Environment (CCE), using the Application to Case process and related job aids.

Phase II
Week 1 & 2 (Review of Phase One), students will enter cases into the CCE using the Application to Case process and related job aids.
Weeks 3 & 4 (Learning to Process a FNS Change), students will use the cases previously entered into the CCE during Phases I and II to complete the Change in Circumstance process.
Weeks 5, 6 & 7 (Learning to Process a FNS Review) a list of case numbers will be provided.  These cases were entered into the CCE by the NC FAST technical team, and are in a Recertification status.   Currently these cases will require additional edits: 

CCE Case Recertification Information
The following evidence will need to be added or edited on the cases loaded into the CCE for Recertification:
1. Add SSN evidence on person pages 
a. On the Person page, click the Evidence tab and enter the SSN 
b. Ensure the Start Date for the SSN is the client’s date of birth

2. Add TANF (Benefit evidence)
a. Navigate to the Evidence Dashboard and add Benefit evidence 
b. Select Evaluated for TANF Funded Services under Benefit Type

3. Edit Household Relationship evidence
a. Open the Household Relationship evidence for the Head of Household
b. Check the Related Participant is a Dependent checkbox

4. Edit Residency evidence (for all members)
a. Open the Residency evidence
b. Check the for Intent to Remain checkbox  for all members               
                    
Week 8  FNS Application, Changes & Review Test 
Weeks 9 & 10   Keying a MAGI Application), students will enter cases into the CCE using the Streamlined Application to Case and Key Difference Checklist and related job aids.
Week 11 (Learning to Process a MAGI Change) will be completed using cases previously entered into the CCE by the students.  
Weeks 12, 13 & 14 (Learning to Process a MAGI Review) a list of case numbers will be provided.  These cases were entered into the CCE by the NC FAST technical team, and are in a Recertification status.   Currently these cases will require additional edits. 
[bookmark: _GoBack]Weeks 15 & 16 (MAGI Applications, Changes & Review Test), students will enter the test case using a Pre-date.  Pre-dating consist of using a prior date for the date of application.  This will allow a student to complete the Application to Case, Change in Circumstance, and Review process on the same day.  This process is only to be used to complete the testing process! 
Pre-date Calendar
The attached calendar list the Pre-date month to use when entering the FNS and MAGI test application.  To use the calendar, locate the current month and use the corresponding month as the month of application for the respective program.

